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2 Dentrix G6.6

Overview and New Features

This Dentrix G6.6 Release Guide provides information about the Dentrix G6.6 software release. This
overview section includes important notes regarding the release, followed by a brief description of the
new features and enhancements available in Dentrix G6.6.

Note: For information about using the new features in Dentrix G6.6, refer to “Using the New Features and
Enhancements” in this section of the Release Guide or “What's New in Dentrix G6.6?" in the Dentrix Help.
For information on installing Dentrix, refer to the Installation Guide.

New Features

Dentrix G6.6 includes the following enhancements:

DENTRIX PAY

e Dentrix Pay is credit card transaction processing native to Dentrix that you use to process charges and
credits by inserting, swiping, or tapping a credit card. Dentrix Pay uses an Ingenico iPP320 payment
device that supports EMV-chip technology in payment cards and mobile payment applications that
use NFC (Near Field Communication). For more information, see “Dentrix Pay” in the Dentrix Help in
the Office Manager and the Ledger.

FILL APPOINTMENT

e Fill Appointment is a text messaging service that you can use to message up to 40 patients to fill
available appointment times in the Appointment Book from the ASAP, Broken, Continuing Care, Will
Care, and Pinboard lists. A text message can consist of up to 160 characters. Once a text message
exceeds 160 characters, you will receive a message indicating that multiple text messages may be
sent. The maximum number of characters is 320. For more information, see "Fill Appointment” in the
Dentrix Help.

Using the New Features and Enhancements

The following information will help you understand how to use the features and enhancements in this
release. For a more complete explanation of features and enhancements, refer to the Dentrix Help.

Dentrix Pay

Dentrix Pay is credit card transaction processing native to Dentrix that you use to process charges and
credits by inserting, swiping, or tapping a credit card.

Dentrix Pay processes credit cards through Moneris Solutions, Inc. (a Vantiv company), a third-party credit
card merchant processor. To use Dentrix Pay, you must have Internet access, you must have an Ingenico
iPP320 payment device, and you must set up and activate a Moneris Gateway account. For details about
how to set up a Moneris account, contact eServices Sales at (800) 734-5561.

After setting up a Moneris account, you will receive an email message or a letter from eServices with
instructions on how to activate the Moneris Gateway service. The email message or letter will also include
the following required information, which you will need to register for payment processing through
Moneris and during the setup of Dentrix Pay:

e  Merchant Name
e Moneris Merchant ID
* Moneris Gateway Store ID

e Moneris ECR IDs for your devices

Dentrix G6.6 Release Guide
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ENABLING AND SETTING UP DENTRIX PAY IN THE OFFICE MANAGER

Once you have set up your Moneris account, you can enable and set up Dentrix Pay in the Office

Manager.

To enable and set up Dentrix Pay in the Office Manager

1. Click Maintenance, point to Practice Setup and then Dentrix Pay, and click Enable Dentrix Pay.
The Dentrix Pay Setup dialog box appears.

Dentrix Pay Setup -H
Account and Device Settings | Ledger Posting Options

Maonetis Account Credentials
"Stare 1D Case sensitive

“API Token Case sensitive

Existing Devices in the Office

ECRID FIMpad Serial # Unlink,

[ Setup/Update Device Cannected to this PC ] ‘@ Meed help with a new device?

Feceipt Settings

[ Frint the following as a footer on receipts:

Receipt Printer: [ Default Frinter - ]

Receipt Printing Default: [Merchanl & Cardholder Copies V]

2. Inthe Store ID text box, type your store ID.

Note: If you have not yet received a store ID and an APl token or have not yet registered with Moner-
is for Moneris Gateway payment processing, contact eServices Customer Support at (800) 734-5561.

3. Inthe API Token text box, type or paste your API Token.

Tips:

e We recommend that you copy the APl Token that you received from Moneris and paste it in the
API Token text box to avoid making typing errors.

e Ifyou type the APl token, as you type, the text is masked. However, to help you verify that your
entry is correct when you click in the text box to type or modify the text, the text you entered
appears temporarily above the text box. Once you click Save, the API token is masked.

4. You must set up your Ingenico iPP320 PINpad device before you can process transactions:

a. Connect your Ingenico iPP320 to the computer you will process credit card payments on and wait
for the iPP320 screen to display one of the following messages:

e INIT REQUIRED
e LOGON REQUIRED
e WELCOME
b. Click Setup/Update Device Connected to this PC.
The Setup or Update Device Connected to this PC dialog box appears.
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4 Dentrix G6.6

Setup or Update Device Connected to this PC d

Auto-Detect Device

“COM Port: | v|

PINpad Serial #: | |

*Associsted ECRID: | |

“Required

Setup/Update Device QK

Note: The COM Port and PINpad Serial # fields are auto-detected from the device connected to
the computer.

c. Enter the Associated ECR ID that you received in the welcome letter from eServices.
Important: Each workstation that you use with Dentrix Pay requires a unique ECR ID.

d. Click Setup/Update Device.

Your device starts updating with the latest configuration for your Moneris account. This process
can take several minutes. When the update is complete, you can process transactions.

5. In the Dentrix Pay Setup dialog box, set up the following options:

e Sign with ePad - If you have an Interlink ePad device, you can use it to sign receipts after
payments are processed.

*  Print the following as footer information on receipts? — Select to print a note or message at the
bottom of each receipt. You can type whatever message you want to appear in the footer.

* Receipt Printer — Select the printer you want to print receipts. By default, this is the Microsoft
Windows default printer.

* Receipt Printing Default — Select if you want to print the merchant receipt only, the customer
receipt only, or both receipts.

e Moneris — Click to open the Moneris Gateway Merchant Resource Center website. After logging
in to the website, you can view payment processing reports and manage your account.

6. Click the Ledger Posting Options tab.
The Dentrix Pay Setup dialog box appears.
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Dentrix Pay Setup *

Account and Device Settings  Ledger Posting Options

'ﬁ ‘when entering payments in the Ledger and one of the selected payment types
below are used, credit card processing options will be available.

“Select payment types to associate with
processing credit card payments:

Check Payment - Thank You
Cash Payment - Thank You
Check Pmt at Visit - Thank You
VISA/MC Payment -Thank You
Discover Payment - Thank You
AMEX, Payment - Thank You
Online Credit Card - Thank You
Electronic Check - Thank You
Payment from Callections
Insurance Payment (pre-system)

OO

OO0O00RRRO

Hmr‘h@ * Reguired Cancel

7. Select the payment types that you want to associate with processing credit card payments, and then
click OK.

PROCESSING CREDIT CARD PAYMENTS IN THE LEDGER

After setting up Dentrix Pay, you can use Dentrix Pay to process and post payments and to submit refunds
and voids using the Ingenico iPP320 PINpad device.

To process a credit card payment in the Ledger

1. With a patient selected in the Ledger, click Transaction, and then click Enter Payment.
The Enter Payment dialog box appears.
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6 Dentrix Gé.6

Enter Payment

D

Amount: I $40.00 Payment Types

Check Payment - Thank You
Cash Payment - Thank You
Check Pmt at Visit - Thank You

a VISA/MC Payment -Thank You E
=
=

[

Provider: | DDS1 - il Discover Payment - Thank You
Patient: | Crosby, Brent L [CROD1] — AMEX Payment - Thank You
Online Credit Card - Thank You
Blectronic Check - Thank You v

Payment Settings ¢

blote: Apply To Payment Agreement fo B E |@| g

] Manually enter card number Cancel

2. Inthe Amount text box, type the payment amount, select how you want to allocate the payment,
select whether to apply the payment to the selected patient or family balance, and enter any notes
regarding the transaction.

3. Select the appropriate credit card payment type (indicated by a credit card icon).
The OK button changes to Process Card.
4. To process the payment, complete one of the following tasks:
* Insert, swipe, or tap a card.
a. Click Process Card.

The Dentrix Pay Device Status dialog box appears.

Dentrix Pay

Insert, swipe, or tap the card

Amount: $40.00
Mabile payment applications may also be used.

&

g
i

b. On the iPP320 device, select Debit or Credit,

e Manually enter the card number on the device.

a. Select Manually enter card number.
b. Click Process Card.
The Dentrix Pay Device Status dialog box appears.
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Dentrix Pay

Enter the card number on the PINpad

Amount: $40.00
Type the card number an the PINpad device, then press the green button.

h

c. On the iPP320 device, type the card number, and then press the green button.

d. As prompted, enter the card’s expiration date and CVD code.
The card processes through the Moneris Gateway, and when the transaction is complete, the Dentrix
Pay Transaction Completed dialog box appears indicating whether the card was approved or denied.

Note: If you selected Sign with ePad in the Dentrix Pay Setup dialog box and have set up an ePad
device, the cardholder is prompted for a signature if the transaction is approved.

Dentrix Pay X
Approved
Amount 540.00
Card: MasterCard ="""0373
Save Card
Print Options:
Merchant & Cardholder Copies w Close

5. Complete one of the following options:

* To print a receipt, select the appropriate option from the Print Options list, and then click Print
Receipt.

Note: You can set up the default state of this option in the Dentrix Pay Setup dialog box.

e To close without printing a receipt, click Close.

The payment posts to the patient’s ledger.

Fill Appointment

Fill Appointment is a text messaging service that you can use to message up to 40 patients to fill available
appointment times in the Appointment Book from the ASAP, Broken, Continuing Care, Will Care, and
Pinboard lists.

Important: You must have an active eCentral account to use Fill Appointment. To set up an eCentral ac-
count, call 1-800-Dentrix.

SETTING UP FILL APPOINTMENT

You can use Fill Appointment to fill available appointment times in the Appointment Book.

To set up Fill Appointment
1. In the Options menu in the Appointment Book, click Fill Appointment.

Dentrix G6.6 Release Guide
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2. In the Fill Appointment List window, click the Setup button.
The Fill Appointment Setup dialog box appears.

Fill Appointment Setup
Select Provider S5 select List Type: o
D" Name Tile Status Appt Type
[ODS1  [Smth.Denis  [DDS. [Pimary |V
Broken
DDS3 cc
ENDO | Evans, Fiica Pinboard
Wil Call
Childs, Brenda DD
Pearsen, Paula
Sorensen. Steve
Span of Search: |Custom ~| Length: [AI ~|
Fom: | 6132017 @] To: [8132017 @~ |
Cancel

3. Complete the following tasks:
e Select Provider — Select the provider or providers whose schedules you want to fill.
e List Type — Select the type or types of appointment lists you want to search.
* Span of Search - Select one of the options from the list.

e Length — Select one of the options from the list.
4. Set a date range in the From and To lists, and then click OK.

To send a text message
1. In the Options menu in the Appointment Book, click Fill Appointment.

2. In the Fill Appointment List window, select the patients you want to send a text to, and then click Text

Setup.
The Text Setup dialog box appears.
Teat Setup
Text Message: Text Preview:
Text text te From Dentrix Dertal Practics
Texd text text
Please do not reply via text, call our
office at (801)763-9300 to schedule.
Recipients: 1 Character Count: 125
Office Confimation Emai:
danielle johnson@henryschein.com |
| SendSample | [ Send [ Sawe || Cancel |

3. Type the message you want to send in the Text Message text box.
Under Office Confirmation Email, add an email address that you want to send a confirmation to.

5. Click Send, and in the Send Text dialog box, select | agree to the Dentrix eCentral Terms and
Conditions, and then click Yes.

Dentrix G6.6 Release Guide
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What's Changed?

The list below contains the fixes and changes that have been included in the Dentrix G6.6 release.

APPOINTMENT BOOK
e The ASAP List continued to display appointments that were set complete. This has been fixed.

e Adding more than 20 procedures to an appointment did not generate an error message. This has
been fixed.

e An error message incorrectly indicated that you could not assign more than 10 procedures to an
appointment. The limit is no more than 20 procedures. This has been fixed.

e When you set a Continuing Care appointment to complete and automatically scheduled the next
appointment, the creation date for the next appointment was set to the last date the original
appointment was edited. This has been fixed.

e All deleted appointments in the Appointment History List had a 12:00 A.M. timestamp. This has been
fixed.

e If you changed practice and provider hours, the finding available times feature did not find all
available times. This has been fixed.

e After archiving patients, you could still set appointments for them. This has been fixed.
e Appointments scheduled until midnight could not be dragged to another time. This has been fixed.

e When a patient has multiple appointments, the Scheduled Patient Summary Report sorts
alphabetically regardless of the selected sort order. This has been fixed.

DOCUMENT CENTER
e The chevron buttons for setting ranges in several dialog boxes did not display correctly. This has
been fixed.

e The links to attached documents were not purged when insurance plans were purged. This has been

fixed.

FAMILY FILE

¢ In the Gratuity dialog box, you could attach gratuities to inactive providers. This has been fixed.

LAB CASE MANAGER
® The From and To chevron buttons required two clicks to perform an action. This has been fixed.

e The Delete Case(s) option was enabled even if no patient was selected. This has been fixed.

LEDGER

* If you selected Show Inactive Providers in the Split Payment dialog box, inactivated providers did
not appear in the provider list. This has been fixed.

e The Copy All Payment Agreement Notes button was enabled for new payment agreements. Only
the New Payment Agreement Note button should be enabled for a new payment agreement. This
has been fixed.

*  When you edited a payment, provider balances did not update correctly. This has been fixed.

e Pressing the Delete or Backspace keys to remove an amount from the Amount text box in the Enter
Payment dialog box did not remove the entire amount. This has been fixed.

e |f a Patient Ledger Report was longer than 18 pages, payment amounts were incorrect. This has been

fixed.
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10 Dentrix G6.6

OFFICE JOURNAL

When a note begins with a hard return, the OK button is not enabled. This has been fixed.

If you added an entry to the Office Journal through the More Information dialog box, you could
enter any text as a note type, and if the text you entered was not valid, the type was set to Billing
Statement. This has been fixed.

Switching patients in the Office Journal took more time than opening the Office Journal for each
patient separately. This has been fixed.

Other Dentrix modules stopped responding if the Office Journal opened slowly. This has been fixed.

OFFICE MANAGER

If you ran an Audit Trail Report on a large database, the report was not generated, and you could not
run any other reports. This has been fixed.

An unhandled exception occurred if you added procedures to a multi-code and the total time
exceeded 240 minutes. This has been fixed.

The Insurance Carrier List printed with the label printer offsets. This has been fixed.

The Appointment History List did not show all of the appointments in the selected date range. This
has been fixed.

The Aging Report took three times longer to process compared to earlier versions of Dentrix. This
has been fixed.

Totals in the Day Sheet Report and the Practice Analysis Report for the same date range did not
match. This has been fixed.

PATIENT CHART

The Graphic Chart depicted a bridge charting symbol connected to an extracted tooth. This has been
fixed.

QUESTIONNAIRES

If you modified and included all patient information questions, an error message appeared indicating
that the patient’s information could not be updated. This has been fixed.

If you were previewing a patient’s questionnaire in the Print Preview window then switched to a blank
questionnaire and changed the font size, the “blank” questionnaire contained the responses to the
patient’s questionnaire that you were viewing previously. This has been fixed.

Masking a Social Security number removed it from Enter New Responses. This has been fixed.

Social Security numbers incorrectly appeared in yellow in the PI-Spouse Responsible Party, All and the
Pl-Spouse Responsible Party, Brief questions. This has been fixed.

MISCELLANEOUS

Dentrix G6.6 Release Guide

Instead of restarting from the point the download stopped, the Update Manager started the
download from the beginning when you clicked the Retry button. This has been fixed.

An unhandled exception appeared when you clicked Delete Snapshot. This has been fixed.

The Password dialog box did not move to the front when some modules were opened. This has been
fixed.

In ePrescribe, you could not use a comma in the Name text box as in Smith, Jr. This has been fixed.
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2 Dentrix G6.5

Overview and New Features

This Dentrix G6.5 Release Guide provides information about the Dentrix G6.5 software release. This
overview section includes important notes regarding the release, followed by a brief description of the
new features and enhancements available in Dentrix Gé.5.

Note: For information about using the new features in Dentrix G6.5, refer to “Using the New Features and
Enhancements” in this section of the Release Guide or “What's New in Dentrix G6.5?” in the Dentrix Help.
For information on installing Dentrix, refer to the Installation Guide.

New Features

Dentrix G6.5 includes the following enhancements:

APPOINTMENT LIST

®  You can now manage the Appointment, ASAP, Open, Unscheduled, and Pinboard lists through a
single Appointment List window. To learn more, refer to “Appointment Lists overview” in the Dentrix
Help.

REPORTS AND TASKS SCHEDULER

® The Reports and Tasks Scheduler replaces the Month-End Wizard and Month-End Update. You are
no longer required to close Dentrix on all of your office computers to do your month-end tasks. In the
Reports and Tasks Scheduler, you can schedule reports or tasks to run automatically at daily, weekly,
monthly, or yearly intervals, or you can run them immediately or just once. For example, you could
apply finance charges automatically on the fifteenth day of every month or the first Tuesday of each
month. To learn more, refer to “Reports and Tasks Scheduler” in the Dentrix Help.

QUESTIONNAIRES

* The With Responses and Needs Responses tabs were removed from the Questionnaires module.
You can now view forms and questionnaires at a single glance in the Questionnaires List pane.
The Questionnaires List pane contains five columns: Form Name, Response Date, Expiration
Date, Update Patient Info, and Signed. The Questionnaires List is also divided into two sections:
Completed and No Response. To learn more, refer to “The Questionnaires List overview” in the
Dentrix Help.

Using the New Features and Enhancements

The following information will help you understand how to use the features and enhancements in this
release. For a more complete explanation of features and enhancements, refer to the Dentrix Help.

Appointment Book

You can now manage the Appointment, ASAP, Open, Unscheduled, and Pinboard lists through a single
Appointment List window.

APPOINTMENT LIST

The Appointment List displays all appointments scheduled in the Appointment Book for a selected

date. In the Appointment List, you can view the time, status, eligibility, patient name, provider, operatory,
reason, length, and patient phone numbers for the appointment. You can also see the production amount
totals for the selected appointment and the day.

Dentrix G6.5 Release Guide
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To open the Appointment List window
1. Inthe Appointment Book menu, click Appt List.

The Appointment List window appears.

' Dentrix Appointment List [E=sizoy =}

File Appointment Status Setup  Help
TBERLEGOITEEERT I IG5 40
E ), 31 (' BN ® 58 Y o () selectlist Appointments -

w &= [aE0Em7 =] (% | Viewing: 4202017 [Somch 1
Tme | Staws  E. M. Mame M Piov  Add. Op Flesson C. Ln Phone MobieFhane | | Abhott Ken S
300 AM - . D il
0P EMERTh |, EYEIBTREIG BN 60 (801555158 ~ il e A
B00AM Abbott, Pairicia & HG OP$ Prophyid Q) B0 (BUTSE51586 (80)SS51212 AT ettt
AppiTime : 800 AM
9:00 AM ~ Provider:: DDS1
2004M Abbot, Timothy DSt 0P Periodic CompEx, WK, Fro.. 60 (B01)5551536 Al Prorides:
11:00 AM A ’ ; | Stal -
11:008M Brown, Mary 4 DDS2| OP2 ExtimpSIT, FMX €0 (801)555-4509 62771981 Opetator, : OP-1
35 - Male Amoun: $620.00
1:00 M - £
Appt Type : Fived
1:00PH Diawis, Kavers HYG1 0P8 Prophyhd B0 (80115551530 5 A
200 PM A Stabus ;
200PM Davis, Lyle HYG1 OP$  Pano, PiophyCh B0 [801)555-1530 Home Phone : (801)5551586
‘Work Phone : [B01]555-1751
300 PM N

Mabide Phane :
300 PM Edwards. Anna L 0P Prophphd B0 (B01)555-1101 Ermai - 1Kendbb@denirin.com
Chat 3 ABODOT
Elighbiity Status - Other
Elgbiity Ex :
Insurance Plar : Bhus Cross Blue Shiskd /ATT

Mo Naote

ion for 1 Selected Appoi $620.00 Total Production: $1,699.00

Note: By default, the Appointment List window displays all scheduled appointments for the current
date, not the date you may have selected in the Appointment Book.

2. Click the date down arrow and select a date from the calendar to view the appointments for that day
rather than the current one.
3. To see more information about or to make changes, double-click an appointment.

The Appointment Information dialog box appears from which you can make the changes you want to
the appointment.

4. To open the ASAP, Unscheduled, or Pinboard lists, click the Select List down arrow, and select the list.

The appointments associated with the type of list you selected appear.

Ledger

The Reports and Tasks Scheduler replaces the Month-End Wizard and Month-End Update. You are
no longer required to close Dentrix on all of your office computers to do your month-end tasks. In the
Reports and Tasks Scheduler, you can schedule reports or tasks to run automatically at daily, weekly,
monthly, or yearly intervals, or you can run them immediately or just once.

REPORTS AND TASKS SCHEDULER

The Reports and Tasks Scheduler dialog box consists of the Available Tasks and Scheduled Tasks lists.
The Scheduled Tasks list is divided into Daily, Monthly, and Yearly queues, and each queue lists the
reports or tasks that we recommend you run within those time frames. (These tasks are suspended until
you schedule one from the Available Tasks list.)

You can add other reports and tasks from the Available Tasks list based on the needs of your practice.
The Available Tasks list is divided into the following categories: Ledger Reports, Ledger Tasks,
Management Reports, Move to History, and Purge and Reset.

To add a report or task to a queue
1. Inthe Ledger menu, click Task Scheduler (Month End).

Dentrix G6.5 Release Guide




Dentrix G6.5 Release Guide

Dentrix G6.5

The Reports and Tasks Scheduler dialog box appears.

Aging Report

@ 18| Schedule an Aging Report

[i_\ Billing Statements

- Srhedule a Biling Statements report

m

& Insurance Claim Aging Report

& Schedule an Insurance Claim Aging Report
Ledger Tasks ~
i g Apply Finance Charges
— ¥ Schedule to apply finance charge

it

Apply Late Charges
Schedule a Late Charge

Future Due Payment Plan Update

Schedule a Future Due Payment Plan Update 2

@Repnrts and Tasks Scheduler E’
Awailahle Tasks: Search £ Scheduled Tasks: Search o
Ledger Reports a- Daily Edit & =~

% W Daysheet (Suspended)

Prove:8ll, BT: <ALL=-<ALL =, Entry Date, Today,
Chronological, Alphabetical, Receipts, Adjustments, Deposi...

3

Muonthly
[% Aging Report {Suspended)
:

5 | BT all, Guarial, Payments O Day(s) aga, Min Overdus: 0
days, Std Aging

%g Apply Finance Charges {(Suspended)

¥ Prov:all, BT:4lL Min Bal: 10,00, Min Charge: 0,50, Min
Overdusi0 days, 18 % Yearly, Skip if previous charge,

E Apply Late Charges (Suspended)
o Prow:all, BT all

Purge Exported Files {(Suspended)
Purge all export data older than 1 Maonthis) aga

m
o
=

>

@ Billing Statements {(Suspended)
] GuariAll, ProviAll, BT:AN, Min Bal:0.01, Dake:Today

m

Eegin processing at

12:00 AM =

Close

In the Available Tasks list, double-click the report or task that you want to add to a queue.

The Task dialog box appears.

Task

() Fun Task Mow

@ Addto Queue [New Queue

-]

Select Add to Queue.

Click the down arrow, and select one of the following queues from the list:

e New Queue

e Daily
e Monthly
e Yearly
Click OK.

A dialog box appears corresponding to the report or task. For example, if you selected Apply
Finance Charges, the Apply Finance Charges dialog box appears. (See “Applying finance charges”

in the Dentrix Help.

Set the parameters of the report or task in the dialog box and click OK.

The report or task is added to the Scheduled Tasks list.

Note: By default, all tasks start processing at 12:00 AM. You can change this time.

To set how often the report or task recurs, select it in the Scheduled Tasks list, and then click Edit to
the right of the appropriate queue name.

The Edit Queue dialog box appears.
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Edit Queus

Queue Mame b onthly

Recurrence _
@ Dap1 2 ofevery 1 5] manthls)

0 Daily ) The| First onday cfevery (1 |2 month(s)

8. For a monthly report or task, select Day, and then set the day of the month and how often the task
recurs. For example, Day 1 of every 1 month(s) means the task recurs on the first day of every month.
Or, select the second option to set the task to recur on the first, second, third, or fourth selected day
of the week every month. For example, to run a task on the second Tuesday of every month, you
would select: Second, Tuesday, and the number 1.

9. Click OK.

The report or task is scheduled to run according to the parameters you set.

Tip: Click the Schedule button to verify the schedule.

Questionnaires

The Questionnaires window was modified. The With Responses and Needs Responses tabs were
removed and the List pane was divided into two sections. You can now view forms and questionnaires at a
single glance in the Questionnaires List pane.

To open the Questionnaires module

1. In the File menu in the Patient Chart, point to Switch To, and then click Questionnaires.

The Questionnaires window appears.

E Questionnaires - Crosby, Brent L [CROD]] -i-
Eile Edit Miew Help Dentrix Modules Toolbar I Patient Information Toolbar I

IEVES L2000 B a8 YsDS Wlg A 0 conmnt .
tl Q' bi': & Il(s EEI E;i E EEI* E Eﬁ ﬂ’\'l Questionnaires Toolbar |

Form Name ResponseDale  Expiation Date  Update Patient Info  Signed Dentrix Dental Practice | Questionnaires View Pane
Completed [4 items] -~
Patient Information Form 112720168 No Expiration Needed Needed
Medical & Dental History /22206 No Expiation Done Needed e s
Consent for Intemet Communicalions 11/27/2016 No Espiation Done Headed a5
TruthinLending Statement 11/27/2016 No Expiration N/ Needead e
Fatant Hama: Crasty e L =
No Responses [12 items] - O — Qencer; @ vpe O Fampr  Famity Metn: © Mames O Brge O Cris O Omer
TruthinLending Stalement Mo Expiration -
SemTot ST FrewVeR 0UEGHD | Emelidece: | TEenCogoent e
Pedo New Patient Information Form No Expiration
Pedo Current Patient Information Form Mo Expiration o mrEee]  woELd] g = Seelimiome:
Patient Update Foim No Expiration e 0N 198 §
Patient Satisfaction Survey Mo Expiration — i W
Patient Information Foim No Expiration = ==
MNew F‘aﬁenl Packet-Cnrr.vprehenswe NoEwTIat!un Oum  Ew Bus Owe O Om  Dusesy Bmemss Oass
New Patient Packet - Basic No Expiration Dy
Medical & Dertal History Mo Expiration "M sy s .S
0 Owtai e 0 Yerou Fuges Qe O vececer O e
Infermed Consent, For Oral Suigery No Expiration Oites R
Consent for Intemet Communications Mo Expiration s of pocecn, s, arefln euwre iy yos b o pracio:
Consent for Implant Surgery No Expiration e s
‘Spouse or Responsible Party Information
Questionnaires List ©ban
o | Gz ey "
- = W Swaiiien
Tee: (v oncer: O ok @ Pemae Famaty bas: @ smes O Bnge G O omer
e
et |caer et azrwes: |1rOSGoITRE
Frons: | s oz Eecttme o sar: | womros

Lt T

Ve i R -
w -
Employment Information
O pazaent O @5 O et e

< [ »
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The Questionnaires List pane consists of the following five columns:

e Form Name — Name of the form or questionnaire.

* Response Date — Date a patient responded to the form or questionnaire.

* Expiration Date — Indicates when or if the form or questionnaire expires.

e Update Patient Info — Indicates whether a patient’s information needs to be updated.
* Signed - Indicates whether a patient signed a form or questionnaire.

The List pane is also divided into a Completed section and a No Responses section, so that you can
see at a glance which questionnaires patients have responded to and which they have not.

What's Changed?

The list below contains the fixes and changes that have been included in the Dentrix G6.5 release.

APPOINTMENT BOOK

e If you deleted appointments from the bottom of the ASAP List window, odd characters and error
messages appeared below the last item in the list. This has been fixed.

e The ASAP List window incorrectly duplicated or removed appointments from the list. This has been
fixed.

e If you minimized the ASAP or Unscheduled List windows and dragged an appointment from the
Appointment Book to the Pinboard or from the Pinboard to the Appointment Book, the Appointment
Book stopped responding until the ASAP or Unscheduled List windows refreshed. This has been
fixed.

e If you created a new patient appointment and then clicked the New Pat Inf button in the
Appointment Information dialog box before saving the appointment, the patient’s mobile phone
number and email address were deleted. This has been fixed.

e Ifyou set up an event to occur two days a week for a month and then re-opened the event to edit it,
every day of the week was selected instead of the two days you selected. This has been fixed.

® The Place of Treatment text box in the Insurance Claim Information dialog box was always enabled
instead of only when you selected Other. This has been fixed.

*  You could set appointments complete without having the permissions to do so. This has been fixed.

e The blue musical note was missing from appointment blocks after upgrading Dentrix. This has been

fixed.

*  Moving an appointment from the Unscheduled List to the Appointment Book did not remove it from
the Unscheduled List. This has been fixed.

® The character limit in the Email text box in the New Patient Appointment dialog box was increased
to 59 characters to match the limit in the Family File.

DOCUMENT CENTER
® An error message appeared when you closed the Unfiled Documents window. This has been fixed.

e The Document Center list was empty for selected patients even though the Family File showed that
documents were attached to those patients. This has been fixed.

FAMILY FILE
e Anew line was not created when you pressed the Enter key in the Medical Alerts text box. This has
been fixed.

* If you previewed or printed a Route Slip, referral information did not appear on the slip. This has been
fixed.
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e Ifyou added a +4 entry to a patient’s Zip code and then did a letter merge, the +4 entry was missing
occasionally. This has been fixed.

LAB CASE MANAGER

* Inthe View dialog box, if you used the select buttons (chevrons) to select an option, you had to click
OK twice before your selections took effect. This has been fixed.

LEDGER

e Total adjustments and total amounts fields in Total Insurance Payment and the Batch Insurance
Payment Entry dialog boxes were not working properly. This has been fixed.

e If you split a primary claim, attachments disappeared. This has been fixed.

OFFICE MANAGER

® The Practice Definitions dialog box accepted more than 30 characters in Definition Text field. This
caused the Ledger to stop responding. This has been fixed.

e Typing codes in the Enter the code for faster selection text box did not select a code from the list.
This has been fixed.

PERIO CHART

* When you performed a new exam the Plaque, Mobility, and Bone Loss items did not have focus. This
has been fixed.

PRESCRIPTIONS

e The last number in the date was missing when you printed a prescription if you selected DAW
Signature, Right (Multi State). This has been fixed.

e The refill amount was blank when you printed a prescription. This has been fixed.

QUESTIONNAIRES

e “Patient Name"” was changed to "Name"” in the Spouse or Responsible Party section of the Patient
Information form because a responsible party might not be a patient.

e Tooltips did not appear when the Show Changes and Compare to Previous toolbar buttons did not
have focus. This has been fixed.

e The Consent for Implant Surgery form in the Sample database contained errors. This has been fixed.

e If you tried to update a patient’s information through updating patient information while that patient’s
Family File was open, update patient information stopped responding until you closed the Family
File. This has been fixed.

e Update patient information indicated that information in Questionnaires differed from information in
the Family File when the information was identical. This has been fixed.

e The Signed and Prov columns did not display any information until you clicked the Refresh toolbar
button. This has been fixed.

e Buttons in the Questionnaire Form Setup dialog box were not working correctly. This has been fixed.

TREATMENT PLANNER
® The Practice Signature was mislabelled in the Consent Form. This has been fixed.

® The All Dates button remained selected even after you specified a procedure code or a case fee
expiration date range. This has been fixed.

® The same patient alert appeared twice when you opened the Treatment Planner. This has been fixed.
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MISCELLANEOUS

Dentrix G6.5 Release Guide

If you added an Office Journal entry through the Collections Manager by copying text from a Quick
Letter, the Collections Manager stopped responding. This has been fixed.

If you generated a billing statement using the Month-End Wizard, the insurance flag asterisk did not
appear. This has been fixed.

The text of a “misspelled” word remains red even after you add the word to the dictionary. The text
remains red until you close and reopen the note. This has been fixed.

The Daily Huddle Report incorrectly reported split payment amounts. This has been fixed.

If the Time Clock was already running in the background and you clicked its icon in the Launcher, a
second instance of the Time Clock opened rather than the first instance coming to the foreground.
This has been fixed.
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Overview and New Features

This Dentrix G6.4 Release Guide provides information about the Dentrix G6.4 software release. This
overview section includes important notes regarding the release, followed by a brief description of the
new features and enhancements available in Dentrix G6.4.

Note: For information about using the new features in Dentrix Gé6.4, refer to “Using the New Features and
Enhancements” in this section of the Release Guide or “What's New in Dentrix G6.4?" in the Dentrix Help.
For information on installing Dentrix, refer to the Installation Guide.

New Features

Dentrix G6.4 includes the following enhancements:

LEDGER

® The new Payment Agreement Manager allows you to manage payment agreements and to post
payment agreement payments from a single location for multiple accounts.

e The Billing/Payment Agreement dialog box was enhanced to make it more intuitive.

e The Total Insurance Payment dialog box was enhanced so that you can record credit card payments.

MISCELLANEOUS
e The Dentrix G6.4 installation package includes the CDT 2017 update.

Using the New Features and Enhancements

The following information will help you understand how to use the features and enhancements in this
release. For a more complete explanation of features and enhancements, refer to the Dentrix Help.

Ledger

PAYMENT AGREEMENT MANAGER

Dentrix now includes a Payment Agreement Manager that allows you to manage payment agreements
and to post payments to multiple accounts from a single location. Payment Agreements are set up by
account and not by patient.

To enter a payment agreement payment with the Payment Agreement Manager

1. With a patient selected in the Ledger, in the File menu, click Payment Agreement Manager.

The Payment Agreement Manager window appears.
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1/27/2M7

1427207
Croshy, Brent 20252007

$E65.00
$65.00

@2 Payrment Agreernent Manager EI
File  Enter Payment  Print  Help Search P
IBEVLYBG L0 BEERIBSH A 0 VAT &5
Guarantor E:?; fRarment Payment &mount  Amount Past Due  Payment Due ﬁggzntor Mobile Phone

$0.00 $65.00

$65.00
$100.00 $0.00 $100.00
$75.00 $75.00 $150.00

[801) 555-0630
[801) 555-2380

Click Enter Payment or the Enter Payment toolbar button.

The Enter Payment dialog box appears.

Enter Payment - Taylor, Kerri [TA0001]

Date: 02/01/20M7 [~
Amaunt: i
Check/Payrment #:

Bark/Branch #:

Provider: | Split By Provid x| @
TOYIOET, pht By Frovider '_lj‘-'

Patient: [Taylor, Kerri [TAQDOT]

)

Split M ethod: [ Guarantor E stimate

x)

Search P

»

Fayment Types

Check Payment - Thank ou
Cash Payment - Thank Y'ou
VISAME Payment -Thank vou
Onlire Credit Card - Thank Yiou
Electronic Check - Thank Yiou
Dizcover Payment - Thank You
AMEX Payment - Thank ou
Outside Payment - Thank v'ou -

m

Details @

Mote :

Papment Settingz Q

Apply To Payment Agreement Lo B E | @| y

al o) Com)

Use the following options to enter a payment:

e Date - If necessary, type a new date, or select one from the calendar.

* Payment Types — Select the appropriate payment type from the list.

e Amount - Type the amount of the payment.

e Check/Payment # — Type the check or the payment number.

e Bank/Branch # — Type the appropriate number. (This number appears on the Dentrix Deposit

Slip.)

*  Provider — Defaults to Split By Provider.

e Patient — Defaults to the selected patient.

Dentrix G6.4 Release Guide



4 Dentrix G6.4

*  Split Method — Select one of the following options:

e Percentage Payments — Divides the payment among the providers according to the

provider's percentage of the total amount owed.

e Guarantor Estimate — (Default) Applies the payment to providers who have balances as
guarantor estimates and ignores provider balances that Dentrix estimates insurance will pay

the remainder of.

e FIFO (First In First Out) — Applies the payment toward the oldest completed procedures first.

e Equal Payments - Splits payment amounts equally among all providers with debit balances.

e Note - If appropriate, type a note.

4. Click OK.

PAYMENT AGREEMENTS

The Billing/Payment Agreement dialog box was modified to make setting up payment agreements
easier. For more information on setting up and managing payment agreements, see “Payment

agreements overview” in the Dentrix Help.

To create a payment agreement

1. With a patient selected in the Ledger, in the File menu, click Billing/Payment Agreement.

The Billing/Payment Agreement Information dialog box appears.

Billing / Payrment Agreernent Information - Croshy, Brent

0-30 31-60 61-30 »30

Balance

$350.00 $0.00 $0.00 $0.00

$350.00

Last Payment: |<N0 Payrment:

Billing Type

1: Standard Biling - finance charges

Guarantor Motes |

Agreement Date: lm
Interval: lm
Annual Finance Charge %: I—UUUU
Total Agreed Amount: IW
First F'a_l,lmentDue:I 1/25/2017 'l

Agreement Templates |

Copy Agreement to Note |

Agreement Motes |

[” Late Charges
Annual Late Charge % I 0.000
Grace Period (D ays): I DE:

Payment Amount: 0.00 Minimumn Late Charge: 0.00
# of Payments I o 3: Minimumn Balance to Charge: 0.01
Balance Remaining | Femaining # of Payments P';‘ll}ii::r?ts Monthly Papment | Amount Past Due Paﬁﬂ:nt Due Date
950.00 a a 0.00 0.00 0.00 1/28/2017
Enter Payment | Print | Clear/Mew | 0K | Cancel

2. The current date appears in the Agreement Date field by default.

Note: If necessary, you can click the Down arrow to change the date of the agreement.

3. Use the following options to set the terms of the payment agreement:

® Interval — Select the payment interval from the list:

e Monthly - Requires a payment once a month.

e Semi-monthly — Requires a payment twice a month.

e Bi-weekly — Requires a payment every two weeks.

e Weekly — Requires a payment once a week.

e Annual Finance Charge % — Type the amount of the finance charge.
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e Total Agreed Amount — To change the amount, type the total that you agreed to finance. (By
default, Dentrix enters the total amount of the patient’s account.)

*  First Payment Date — The default is the current date. To change the date, type a new date or click
the Down arrow and click the appropriate date in the calendar.

Do one of the following:

e Payment Amount — Type the amount of each payment, and Dentrix automatically calculates the
number of payments.

e # of Payments — Type the number of payments or set them using the spin box, and Dentrix
automatically calculates the amount of each payment.

To apply late charges, select Late Charges.
Use the following options to set the terms of late charges:

e Annual Late Charge % — Type an annual percentage rate. Dentrix uses the percentage rate to
calculate the monthly amount of the late charge. For example, if you use 18% as the annual rate,
Dentrix calculates a monthly late charge of 1.5%.

e  Grace Period (Days) — Type the number of days or set them using the spin box.

®  Minimum Late Charge — Type the minimum amount to assess as a late charge.

5

e Minimum Balance to Charge — Accounts with a balance greater than the minimum receive a
finance or late charge. The default minimum is $0,01. You may increase this amount, but you

cannot make it less than $0.01.

7. To note the terms of the payment agreement or to create a guarantor note, click the Copy
Agreement to Note or the Guarantor Notes button respectively.

8. Click OK.

INSURANCE PAYMENTS

You can now post insurance payments that were made by credit card. This feature applies to dental and

medical insurance payments.

To post an insurance payment made by credit card

1. Create a dental or medical insurance claim.

2. From the Enter Payment menu in the Insurance Claim window, click Total Payment Only.

The Total Insurance Payment dialog box appears.

Total Insurance Payrment

— Enter Insurance Payment
Date IM

Payrnent Tupe: ([T REME

Last 4 of Card I—

Drescription l—

— Provider Amovnt:

"Ealculate according to:

 Claim Total

Preduth Number’i
Coverage Amountlw
Totsl mourt Biled|  53.00
Itemized Total ’W
Total Amaount Paid ’w

Payment Total 0.00

" Family Balance ' Palient Balance
Prow Itemized B alance - Amt Paid = New Bal
Dos1 000 14000 0.00

— Enter Adjustment

INone vl LG -4 Typel vl
Tatal Armaoint I

™ Spiit Adjustment by Provider Prow Amts...l

#dd | Edt | Re-apply Amt Paid using FIFD

— Deductible Applied For Claim
Standard Freventive  Other

|0 |00 |0.00

Dielete |

OK/Post
Cancel |
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3. Select Credit Card Payment from the Payment Type list, and then type the last four digits of the
credit card number and a short description (up to 20 characters — card type for example) in the
corresponding fields.

4. Under Provider Amounts, do the following:
e Select Family Balance to add the amount owed the provider to the patient’s family balance.
e Select Patient Balance to add the amount owed the provider to the patient’s balance only.
e Select the entry in the list box, and do one of the following:

e Add - Click if the provider you want to credit the payment to is not listed. In the Provider
Payment dialog box, click the Provider search button and select the appropriate provider.
Type the amount in the Amount Paid text box and click OK.

e Edit - Click if the provider you want to credit the payment to is listed. In the Provider
Payment dialog box, type the amount paid, and then click OK.

* Re-apply Amt using FIFO — Click to re-apply the amount of the total payment to the oldest
provider balances first and then to more recent provider balances (if any of the payment
amount is left over to do so).

5. If the patient paid a deductible, under Deductible Applied For Claim, type the amount in one of the
following text boxes:

6. Click OK/Post.

What's Changed?

The list below contains the fixes and changes that have been included in the Dentrix G6.4 release.

APPOINTMENT BOOK

®  You could not set an appointment if the amount in the Amount Set field exceeded 6 characters. This
has been fixed.

e If you opened an appointment with continuing care attached, the Patient Pending C. Care dialog
box appeared with nothing selected. If you clicked OK to close the dialog box, the continuing care
was removed from the Appointment Book. This has been fixed.

* The time in the Appointment History tab was incorrect if the appointment was scheduled from 12:00
PM to 1:00 PM. This has been fixed.

e The Note and Medical Alert icons were inaccessible if an appointment block’s border extended
beyond the bottom of the Appointment Book window. This has been fixed.

e The Medical Insurance Claim Information dialog box wouldn’t open when you tried to view
treatment-planned cross-coded procedures. This has been fixed.

DOCUMENT CENTER
e An error appeared if you set up Auto Acquire but did not use the default DPI setting. This has been
fixed.

e If your database contained an excessive number of unfiled documents (several thousand), the Unfiled
Document window stopped responding when you tried to delete a document. This has been fixed.

LEDGER

e If you modified a column’s size and then selected two or more transactions, the rows were only
partially selected. This has been fixed.

e Adjustment type names longer than 30 characters caused the Ledger to stop responding. This has
been fixed.

Dentrix G6.4 Release Guide




Dentrix Gé.4 7

e If you opened the Dental and Medical Insurance Claim windows for claims that contained diagnostic
and cross-coded procedures, the windows incorrectly displayed columns and values. This has been

fixed.

e The Clear button in the Medical Insurance Claim Information dialog box was not active until you
saved a procedure. This has been fixed.

e Information in the Medical Insurance Claim Information dialog box was not cleared after you clicked
the Clear button. This has been fixed.

OFFICE MANAGER

e |f you copied a Practice Analysis Report to an Excel spreadsheet, the Contract Analysis section
appeared twice and Future Due Payment Plans and Payment Agreements appeared in the same row
instead of separately. This has been fixed.

PATIENT CHART

e Creating a clinical note without selecting a provider or by selecting an invalid provider caused an
unhandled exception error. This has been fixed.

e The Chart Notations icon and options were disabled if the workstation did not support 3D graphics
and you tried to switch to the Chart view. You had to click the Refresh button to enable the Chart
Notations icon and options. This has been fixed.

e The Spell Checker incorrectly auto-corrected Clinical Note prompt names. This has been fixed.

MISCELLANEOUS

e The Claims Tracking log contained usernames and passwords whenever you uploaded claims. This
has been fixed.

* The Time Clock Report allowed you to set an invalid date range (From date to a date after the To
date). This has been fixed.

e The Daily Huddle Report incorrectly contained Amount of Treatment Diagnosed/Accepted
information for procedures flagged as mouth whether they were treatment-planned or not. This has
been fixed.
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2 Dentrix G6.3

Overview and New Features

This Dentrix G6.3 Release Guide provides information about the Dentrix G6.3 software release. This
overview section includes important notes regarding the release, followed by a brief description of the
new features and enhancements available in Dentrix G6.3.

Note: For information about using the new features in Dentrix Gé.3, refer to “Using the New Features and
Enhancements” in this section of the Release Guide or “What's New in Dentrix G6.3?” in the Dentrix Help.
For information on installing Dentrix, refer to the Installation Guide.

New Features

Dentrix G6.3 includes the following enhancements:

APPOINTMENT BOOK

® The Scheduled Production Calendar now includes an Options button, which when clicked, opens the
Appointment Book Productions Options dialog box. From this dialog box, you can select Use Total
Charges from Practice Analysis (default) or Calculate with Production Adjustments. If you select
Calculate with Production Adjustments, you must select either By Entry Date (when transaction was
posted; displays total procedure and adjustment amounts) or By Procedure Date (you can change
this date). The production amount includes production adjustments as set for the Practice Advisor
Report, the Provider A/R Totals Report, and DXPort as well as completed procedures for the Calendar
month for the providers selected for the current Appointment Book View.

EDEX

e The Setup Wizard dialog box has been replaced by the eDex Settings dialog box. The text in the
eDex Settings dialog box has been modified to more clearly explain how enabling lock in eDex works
in conjunction with Dentrix passwords.

EPRESCRIBE

e The City text box was limited to 20 characters, which resulted in an error message if the character
limit was exceeded and you were unable to write prescriptions. The text box was modified to accept
more than 20 characters.

LEDGER

e The Edit or Delete Procedure dialog box has been modified to always allow the Override Dental
Insurance Estimate to be updated or edited. Currently, this estimate can only be entered or edited
before a procedure is attached to a claim or is moved to history.

OFFICE MANAGER

® The Practice Advisor Report and Daily Huddle Report dialog boxes now allow you to select dentists
only or hygienists only.

e |f Require Secure User Passwords is enabled and a user tries to log in with a blank password, a
message appears stating that blank passwords are not valid and the Change Password dialog box
will appear.

e Dentrix now requires you to set up a new password administrator before you can inactivate a provider
or staff member who is the last or only user to have the password administrator right.

® The style used in the controls to select dentists and hygienists in the Practice Advisor Report dialog
box was modified to match the style in the Daily Huddle Report dialog box.

Dentrix G6.3 Release Guide




Dentrix G6.3 3

* The Practice Advisor Report dialog box was modified to work the same way as the Daily Huddle
Report dialog box when users select dentists or hygienists.

® Route Slips now include patients’ mobile phone numbers.

TREATMENT PLANNER

® The Practice Advisor Report has been improved to calculate the total revenues from treatment-
planned procedures more accurately. The Practice Advisor Report incorrectly included revenue totals
from treatment-planned procedures based on when these procedures were completed rather than
when they were accepted. The Practice Advisor Report also incorrectly included revenue totals from
procedures that were never treatment planned. The report now excludes any procedures that were
not treatment planned and diagnostic procedures and procedures for the “mouth” treatment area
that were not treatment planned.

MISCELLANEOUS

®  You no longer have to add diagnostic codes separately for dental and medical insurance claims.
You can now select either medical or dental diagnostic codes and Dentrix will add them to their
respective claims.

® The Help menu in all modules now contains a menu item entitled Dentrix Marketplace.
® You can now press the F5 key to refresh any Dentrix module.
e The Procedure Codes list in the Patient Chart now displays “Fewer Codes” instead of “Less Codes.”

e The Copy Fee Schedule feature has been improved so that it no longer copies any ADA procedure
codes that are outside the D0O001 to D9999 range (conditions) or procedure codes that are in the
[None] category (practices use the [None] category for inactive procedure codes).

®  You can no longer permanently disable Dentrix from automatically checking for updates by clearing
the Automatically check for updates check box. This check box was removed from the Check for
Updates dialog box. You can now suspend checking for updates in the Update Manager for a day, a
week, or a month so that you can schedule updates during times more convenient to your practice.

Using the New Features and Enhancements

The following information will help you understand how to use the features and enhancements in this
release. For a more complete explanation of features and enhancements, refer to the Dentrix Help.

Appointment Book

Dentrix provides you with a calendar from which you can view production goals, scheduled production,
and actual production, making it easy for you to quickly evaluate your progress in meeting production
objectives. The calendar now includes an Options button that allows you to select how Dentrix calculates
production amounts.
To view production using the calendar
1. Inthe Appointment Book, click the Calendar button.

The Calendar dialog box appears.
2. Click Scheduled Production.

The calendar view changes to show production figures and variances.
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Calendar for DDS1, DDS2, DDS3, ENDO, HYGL, ORTH, PEDO, ..,
Scheduled Production
< March 2016 B
Sun | Mon [Tues [wed [Thur | Fri | Sat
1 2 3 4 ]
a a a a
6 7 8 a 10 12
956 | 10364 | 10464 7706
13 14 15 16 17 19
a a a a a
20 21 22 23 24 25 26
a a a a a
27 28 29 30 31
a a a a
[ Scheduled: 25003
Month Goal: 1]
variance: 25003
) Production: 0 Cancel
m MTD New Patients: 0

3. Click the Options button.
The Appointment Book Production Options dialog box appears.

Appointrment Book Production Options Appointment Book Production Options
&+ Use Total Charges from Practice Analysis " Usze Total Charges from Practice Analysis
" Calculate with Production Adjustments * Calculate with Production Adjustments *
] * ByEnty Date
@ " By Procedure Date
® Selecting thiz option may cause the " Selecting this option may cause the
Calendar to take more time o refresh Calendar to take more time o refresh
while calculating the Production amaunt while caleulating the Production amaunt

4. Select one of the following options, and then click OK:

e Use Total Charges from Practice Analysis — (Default) Calculates production from the total charges
in the Practice Analysis Report.

e Calculate with Production Adjustments — Calculates production from the total charges and
production adjustments as set in the Practice Advisor Report, A/R Totals Report, DXPort, and
completed procedures for the month for the selected providers. Select one of the following
options:

e By Entry Date — Calculates totals based on when transactions were posted.
e By Procedure Date - Calculates totals when procedures were scheduled.

5. To return to the calendar’s default view, click Scheduled Production.

Office Manager

The Practice Advisor Report and Daily Huddle Report dialog boxes now allow you to select dentists
only or hygienists only. The look and feel of the dialog boxes were also modified and updated. For more
details, see "Running the Practice Advisor Report” and “Running the Daily Huddle Report” in the Dentrix
Help.
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Practice Advisor Report

Dpticrs: Select Dentists Select Hugienists Select Repart Sections & Related Options
Default - : E : |E ] Praduction
Generate Report As OF DSt HYG1 V| Include Dentist Detail
1141442016 B DDs2 V| Include Hygienist Detail
L0Sd 7] Include Graphs for Production
ENDD
Production & Collections By ORTH 7| Collections
@ Enty Date FEDO 7] Include Collections Graphs
Procedure Date EE';‘G 7] Mew Patient Analysis
V| Include Dentist Detail

Y¥TD Calculations By

i V| Include Graphs for New Patient Analysis
@ Fisoal Vear Select Biling Types o
E V| Continuing Care:
Calendar Year Select CC Types
Select Biling Types =
Unfilled H Calculatiorrs:
riftes ours Saleuions 1: Standard Biling - finance charges in
@ Exclude Double-Scheduled Time 2: Standard Biling - no finance charges A Tope Description
3 Mo Insurance 1 PROPHY periodic cleaning and exam
IrEeEto (a3 SEHERL 2 T2 4 Insurance Family - Dual Insurance BITEWINGS  annual bitewings
5: Insurance Family - finance charges ORTHO ortho post-treatment stabiliz.
E: Payment Plan - finance charges PANOREX panoramic film
7: Parnent Plar - o finance charges i PERID periodontal maintenance
Bl th oA SCREENING  oral cancer screening
Select Repart Options FMi Full Mouth ¥raps
Number of Copies: 1

7] Include Recommendstion Footnotes /| Include Graphs for Continting Care
V| Include Cover Page of Options Selected V| Schedule Management
Send to e il Addresses: V| Include Dentist Detail

tManage Options,

Save Options V| Include Graphs for Schedule Management

Cancel

V| Include Hygienist Detail

@. This iz a detailed report that takes considerable time to generate,

1} Daily Huddle Repart (=5l

Options:

Default hd

Enter Date for "' Todap"

Select Report Sections & Related Options
| Daily Huddle Summary

V| Appaintment Note
navae O 7] Production

Production & Callections By Inchide Dertist O etail
@ Entry Date Include Hygienist Detail

Procedure Date

| Collections
Selected Dentists Selected Hygienists V| Cass Acceptance
E E 7] New Patients
DD51 HYG1 Include Dentist D etail
D52 ] Schecing
DDs3
ENDO Include Dentist Detail
ORTH Include Hyaienist Detai
FEDO
PERI V| Scheduled Patients Summary
SURG Include All Scheduled Patients
Scheduled Patients List

S e Scheduled Palients Phone Lis

= Scheduled Patients Setup.

V| Include Cover Page of Options Selected

MNumber OF Copies: 1

V| Send Route Slip « toBatch for Unfilled Hours Calculations:
V| Today's Appointments @ Exclude Double-5cheduled Time
Tomarraw's Appaintments Include Double-Scheduled Time

@_ Manage Options.. Save Options...

Cancel

Note the addition of the following buttons that replaced the All check boxes in previous versions of these
dialog boxes.

Show Inactivated Providers Select All (ProvidersMHygienists) Select All (Billing/CC Types)

; I 'y
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What's Changed?

The list below contains the fixes and changes that have been included in the Dentrix G6.3 release.

APPOINTMENT BOOK

You could open the More Information dialog box from the File menu even though you hadn’t
selected an appointment. This has been fixed.

Archived patients appeared in the Daily Huddle Report as family members without a future
appointment. This has been fixed.

Setting leap day (February 29) as a holiday generated year, month, and day errors in the Daily Huddle
Report. This has been fixed.

The Scheduled Patient Summary Report sorts alphabetically regardless of the sort order you selected.
This has been fixed.

If an appointment on the Pinboard was moved on a workstation other than the one the appointment
was created on, the wrong patient was associated with the appointment on the first workstation. This
has been fixed.

If you edited an event, the changes were not distributed automatically to all workstations until you
moved the event, changed its status, or refreshed each workstation manually. This has been fixed.

You could not break two appointments that started at the same time for the same patient. This has
been fixed.

The prompt to keep appointments on or to remove them from the pinboard did not appear when the
Appointment Book was closed. This has been fixed.

You could not archive patients if you had too many broken appointments. This has been fixed.

The Prov text box in the Appointment Information History dialog box was sometimes left blank when
you edited notes multiple times in the Appointment Information dialog box. This has been fixed.

The Hover window remained open and multiple Appointment Book icons appeared in the task bar if
you rapidly moved the cursor outside the Hover window's border. This has been fixed.

The date in the Created text box of the Appointment Information dialog box doesn’t change when
you click the Schd Next button to create a new appointment. This has been fixed.

The year in the title bar of the Appointment Book Day Note dialog box was cut off. This has been
fixed.

When you clicked the Delete Appointment/Event toolbar icon without selecting an appointment or
event, a message appeared reading, “No appointment selected!” The message has been modified
to read "No appointment or event selected.”

The Update Operatory Schedules option in the Set Time Limits dialog box disappeared if you
opened a second instance of the Schedule Calendar for Practice dialog box. This has been fixed.

In the Print Appointment Book View dialog box, if you deleted (rather than selected [none]) the
text from the lines under Appointment Display Info and then tried to print or batch the view, an
unhandled exception occurred. This has been fixed.

If patients had more than 90 appointments, the line dividing past and future appointments no longer
appeared in the Family Appointment List dialog box. This has been fixed.

DOCUMENT CENTER

Dentrix G6.3 Release Guide

An error occurred when you clicked the Add Journal Entry button in the More Information dialog
box. This has been fixed.

Some multiple-page TIFF files displayed only the first page when they were imported into the
Document Center. This has been fixed.
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FAMILY FILE

e If you created a patient alert for a patient and then moved that patient to another family, the Patient
Alerts icon was white instead of red and the alert appeared with the original guarantor. This has been
fixed.

®  You could not save changes to a medical alert if you dated the consent date in the future. This has
been fixed.

e Could not add or edit a patient’s medical alert if the patient had a future first visit date set for a year
or more in the future. This has been fixed.

e If you deleted a billing type in the Office Manager and then selected one of the remaining billing
types as a replacement, the replacement was not selected in the Family File. This has been fixed.

*  You could not enter or edit family members in the Edit Family Relations dialog box. An error
message falsely indicated that claims were open. This has been fixed.

* The Always Print Patient Information option under Advanced Options in the Claim Setup dialog box
didn't have a tooltip. This has been fixed.

e If you assigned a secondary insurance carrier to a patient and then closed and reopened the
Insurance Information dialog box, the secondary insurance carrier appears as both the primary and
secondary insurance carriers. This has been fixed.

® The automatic chart numbering feature does not track chart numbers assigned manually and so tries
to reuse them. This resulted in an error message. This has been fixed.

LAB CASE MANAGER

e |Ifyou filtered by a single patient, the results were inconsistent, sometimes returning multiple patients,
sometimes a single patient. This has been fixed.

LEDGER
® When you entered several insurance payments, the Ledger was slow. This has been fixed.

* If you selected Auto-Create Secondary Claim with Primary Payment and Prompt to close claims
without Assignment of Benefits in the Insurance Payment Setup dialog box, a secondary claim was
not created. This has been fixed.

* In the Batch Insurance Payment Entry - Check dialog box if you selected Split Adjustment by
Provider and changed the adjustment type to Write-Off (-), you could edit the Total Amount text
box. This has been fixed.

e The FIFO (First In First Out) split payment type was not calculating split amounts correctly. This has
been fixed

e There were discrepancies between the provider balances in the Total Insurance Payment and
Allocate Credit Balance dialog boxes for the same patient and procedures. This has been fixed.

e If you assigned an adjustment type to a tax or a discount and then deleted the adjustment type, the
tax or discount option was broken. This has been fixed.

e Patient alerts did not appear when you entered a payment. This has been fixed.
e Backdated procedures were not sorted correctly. This has been fixed.

e Balances in the Allocate Credit Balance dialog box and in the Guar Est column of the Enter Payment
dialog box (when splitting a payment) did not match for some patients. This has been fixed.

e Claims were not sorted correctly if they were still outstanding after 2.5 years. This has been fixed.

* When you created a pretreatment estimate, Dentrix set the insurance override to $0 until you deleted
the pretreatment estimate or entered an insurance estimate. This has been fixed.

e Walkout/Doctor's Statements incorrectly printed insurance payments for patients who were not a
head-of-household. This has been fixed.
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If primary and secondary insurance plans were the same, secondary insurance estimates weren't
being calculated after a secondary insurance claim was created. This has been fixed.

You could enter negative amounts in the Future Due Payment Plan dialog box. This has been fixed.

After submitting a batch or other transactions, the Ledger would scroll to the top of the transaction
log. This has been fixed.

In the Enter Payment dialog box, if you entered a Bank/Branch # longer than 20 characters, an error
message, “There was an error writing the payment(s),” appeared. This has been fixed.

If you entered a Claim Status Note and then split the claim, the note was deleted in both claims. This
has been fixed.

An application error appeared if you closed the Ledger while a claim and the Remarks dialog box
remained open. This has been fixed.

The Type list under Enter Adjustment was blank after selecting Write-Off (-) or Refund (+) in the Total
Insurance Payment dialog box. This has been fixed.

If you changed the fee for a treatment-planned procedure that was attached to a pre-treatment
estimate, the procedure appeared as "Accepted” in the Ins column of the Transaction Log. This has
been fixed.

Cross-coding information in the Medical Claim Information dialog box was not saved unless you
closed the Edit or Delete Procedure dialog box. This has been fixed.

OFFICE JOURNAL

If you added a new letter to the Office Journal and clicked the Show Info toolbar button, the entry for
the new letter was blank. This has been fixed.

OFFICE MANAGER

Dentrix G6.3 Release Guide

You could not select archived patients for the Archived Patient List. This has been fixed.

If you removed a procedure code’s flags in the Surface Flags dialog box and saved your changes but
didn't close the Procedure Code Editor dialog box while the Ledger was open, those changes were
not reflected in the Ledger. This has been fixed.

The Scheduled Production Analysis Report contained incorrect revenue totals and scheduled hours
numbers. This has been fixed.

The Practice Advisor Report contained the incorrect number of hygienist production days. This has
been fixed.

The "What's new in Dentrix G6” Help topic was modified because it incorrectly stated that Route
Slips had been modified to include a patient’s email address and mobile phone number.

The Sending to Dentrix Document Center message box appeared when you printed the Aging
Report even though you were not sending the report to the Document Center. This has been fixed.

If you selected the By Largest to Smallest Balance sort option and the Calculate Aged Balance as
of option in the Aging Report dialog box, the total in the Current column of the Aging Report was
incorrect. This has been fixed.

If you set the Minimum Days Past Due to Over 30 and the Sort Options to By Over 90 to Current
Balance in the Aging Report dialog box, the last statement date was missing from the Aging Report.
This has been fixed.

You could add an adjustment type without entering a plus (+) or a minus (-) sign. This has been fixed.

If you selected By Over 90 to Current Balance under Sort Options in the Aging Report dialog box,
the insurance estimate total was $0.00. This has been fixed.

Instead of opening a warning message, Dentrix did not save your changes if you set the Interval in
the Edit Continuing Care Type dialog box to 0 or to a number greater than 180. This has been fixed.
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Adjustment Types with long names did not appear correctly in the Adjustment Only Daysheet. This
has been fixed.

Generating batch insurance claims for some providers created claims that were missing procedures.
This has been fixed.

You could not print to the Microsoft XPS Document Writer from the Print Preview dialog box. This
has been fixed.

The Edit button in the Referral Maintenance dialog box did not work if the pre-loaded referral table’s
ReflD in the database was a negative number. This has been fixed.

Changing the patient range of a billing statement in which you selected printing payment
agreements only changed the balance due. This has been fixed.

Running a recalculation after exporting the database changed the amount in the Payment Agreement
portion of the Practice Analysis. This has been fixed.

If you printed a Patient Notes Report for Clinical Notes and the clinical note exceeded 3981
characters, the report stopped printing and an error message appeared stating that “Dxprint.exe has
stopped working.” This has been fixed.

If a patient had multiple appointments on the same day, Dentrix generated an appointment reminder
card for the appointment you created first instead of the appointment having the earliest time. This
has been fixed.

In the Aging Report, the Calculate Aged Balance As Of option was not calculating the aged balances
correctly. This has been fixed.

If you moved a family member from a family to his or her own family in the Family File and then
filtered the Patient List by patient name, the list still contained the family member you moved. This
has been fixed.

In the Preauthorization Aging Report, the wording for setting the provider filter (Select Provider)
differed from the Insurance Claim Aging Report (Select Primary Provider). This has been changed to
be consistent with the Insurance Claim Aging Report.

If you posted duplicate procedures (D4381), the procedures did not combine on the claim in the
Batch Processor. This has been fixed.

If you exported a fee schedule, saved it as a .csv file, and then opened it in Excel, the fees and
descriptions were not separated into the correct columns. This has been fixed.

Family payments were missing from deposit slips even if you had not selected the Combine Family
Payments option. This has been fixed.

The payment amount differed in the Practice Analysis Report depending on whether you filtered the
production summary by category or processor code range. This has been fixed.

If the number of staff members was at the maximum allowed, you could not edit them and instead
received an error message, "No additional staff members can be added.” This has been fixed.

If you exported several fee schedules as comma delimited files without closing the Fee Schedule
Setup dialog box, fees were duplicated in the comma delimited files. This has been fixed. Multiple
patients appeared in the Patient List if you were printing Chart Labels even though you only selected
one patient to print a label for. This has been fixed.

If you verified Billing Statements prior to sending and copying them to the Document Center and
then posted procedures to another patient that passed through the Billing Statement filters, the
text of the patient information and procedures overlapped in the statement and the patient’s Billing
Statement was copied to another patient. This has been fixed.

Splitting payments changed the date on deposit slips. This has been fixed.
You could not print the Audit Trail Report as a text file. This has been fixed.
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PATIENT CHART

If you changed flags and added a procedure with a range of teeth, you received an “Invalid Range”
error message. This has been fixed.

Paint types for conditions overrode completed procedures paint types. This has been fixed.

A Security Update for Windows Kernel-Mode Drivers: May 10, 2016 broke notations in the Edit Chart
Notations dialog box. This has been fixed.

An “Unhandled Exception: Key Not Found” error occurred when you edited a procedure attached to
a deleted multi-code from a procedure button set. This has been fixed.

If you copied a patient’s Progress Notes to the Clipboard and then pasted them to Excel, the data
appeared in the wrong columns, and the columns were not in the correct order. This has been fixed.

If you opened a condition in the Progress Notes panel, you could only paste text into the Notes

text box in the Change Conditions/Diagnosis dialog box by pressing Ctrl + V, and the copied text
appeared in bold-faced type. The Copy/Paste context menu would not appear if you right-clicked the
mouse. This has been fixed.

You could not open the Perio Chart if you double-clicked a perio exam in the Progress Notes panel.
This has been fixed.

Clinical Notes in the Progress Notes panel were not sorted correctly when you clicked the Default
Sort toolbar button. This has been fixed.

If you created a new provider and a new patient and assigned the new provider as the primary
provider for the new patient, you could create a Clinical Note for the new patient even though the
new provider did not appear in the providers list. This has been fixed.

PRESCRIPTIONS

You could not enter the acronyms for measurements such as milliliters (ML) or milligrams (MG) or
decimal numbers in the Disp text box in the New Patient Prescription dialog box. You could only
enter a whole number that represented the number of pills to distribute. This has been fixed.

When you clicked the Refill button in the Patient Prescriptions dialog box, the prescription date was
not updated. This has been fixed.

In multiple state forms, graphical and textual X's appeared in the Quantity check boxes instead of
one or the other. This has been fixed.

The Prescriptions Report was not filtering correctly. This has been fixed.

The header in the Prescriptions Report displayed an invalid range (<All> - <All>) when the range
should have been for a single patient. This has been fixed.

A usage error in an error message has been addressed.

When you used the New Jersey State Form 2014, text in the Sig text box in the New Patient
Prescription dialog box did not wrap properly. This has been fixed.

QUESTIONNAIRES

The spell check button overlapped the Response List text box. This has been fixed.

TREATMENT PLANNER
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The Practice Treatment Case Report included cases outside the date range and patients without
treatment plans. This has been fixed.

An unhandled exception occurred if you clicked Case Presentation Setup and then opened the
Presenter. This has been fixed.

The deductible amount was incorrect if you overrode the primary insurance amount in a pre-
treatment estimate and printed the treatment plan having turned off Use Dental Plan Maximums and
Deductible. This has been fixed.
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e Anull reference exception appeared when you tried to open the Welcome Page Setup dialog box in
the Presenter. This has been fixed.

e Clicking the Insert Dateline button inserted the dateline in the upper left corner of a case note
instead of at the insertion point. This has been fixed.

e The Estimated Guarantor Portion amounts in Insurance/Case Amounts and Case Detail did not
match. This has been fixed.

e If you printed a treatment case for a patient without insurance, what printed in the Totals text box
differed from one version of Dentrix to the next. This has been fixed.

e Ifyou deleted a case and then tried to recreate the case, an unhandled exception error occurred. This
has been fixed.

MISCELLANEOUS
* The Register Now dialog box was easily bypassed. This has been fixed.

e If you tried to open ePrescribe from Windows Explorer, you received an error message reading,
“Invalid Command Line (2112).” The message has been modified to read, “This application must be
run from within your practice management software.”

e Long clinical notes scrolled automatically due to the Spell Checker software. This has been fixed.

e If you enabled Auto Spell Check for clinical notes, long clinical notes loaded slowly. This has been

fixed.

e If you opened the DXweb toolbar and minimized it to the task bar, when you opened it again from
the task bar, it no longer has precedence over any other modules, dialog boxes, and so forth. This has
been fixed.

e When you searched for a patient in the Select Patient dialog box, the patient’s name appeared briefly
and then disappeared. This has been fixed.

e |f the server's name started with a hyphen, the server admin utility and export would not work. This
has been fixed.

e Inthe Time Clock, an unhandled exception occurred if you added or removed punches and
exceeded the16 slots allocated for the day. This has been fixed.

e Probing depths were missing from perio exams attached to insurance claims. This has been fixed.

e |f you submitted a claim, opened the Practice Information dialog box, and then reopened and
resubmitted the claim, an error message, “Report file open at another workstation” appeared. If you
clicked the error message’s Cancel button, a new claim entry was created in the Batch File. This has
been fixed.

e If you selected the 24-hour clock in Time Clock, Dentrix recognized 12:15 PM and 00:15 as the same
time instead of recognizing 00:15 as 12:15 AM. This has been fixed.

e Time Clock failed to open if you set up a Time Clock Report, saved the report by clicking the Save as
Default button, closed Time Clock, and then changed a provider's Provider ID. This has been fixed.

e Ifyou clicked the History tab in Time Clock and tried to set a date range in which the From date was
one week prior to the current date and then from the To date list clicked the Back One Month arrow,
the From date changed and graphical artifacts appeared in the Time Clock dialog box. This has been
fixed.

e Changes made to appointments through DDP were missing user IDs in appointment history. This has
been fixed.

e An error message appeared when running the Check Address utility because of a limitation in the
Maintenance utility. This has been fixed.

® ePrescribe does not recognize changes made to provider IDs. This has been fixed.

e The Server Admin utility was not displaying the correct UNC path. This has been fixed.
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* The Update Manager did not ignore a selected update for the amount of time the user specified. This

has been fixed.

* In some instances, Verify Files did not copy the correct files. This has been fixed.
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2 Dentrix G6.2

Overview and New Features

This Dentrix G6.2 Release Guide provides information about the Dentrix G6.2 software release. This
overview section includes important notes regarding the release, followed by a brief description of the
new features and enhancements available in Dentrix G6.2.

Note: For information about using the new features in Dentrix G6.2, refer to “Using the New Features and
Enhancements” in this section of the Release Guide or “What's New in Dentrix G6.2?7" in the Dentrix Help.
For information on installing Dentrix, refer to the Installation Guide.

New Features

Dentrix G6.2 includes the following new features and enhancements:

DOCUMENT CENTER

e Added a new DLL to improve the compression of scanner images.

QUESTIONNAIRES

e The design and layout have been improved. You can now view and fill out questionnaires without
having to change pages excessively.

®  You can more easily update your patients’ information in the Family File with their responses to
questionnaire forms. The information from a questionnaire form and from the Family File appear side-
by-side in the Questionnaires module.

e Questionnaires now uses forms in HTML format instead of Flash. Those users who are on eCentral
and use online forms will need to perform a websync to upload the new forms. Before performing a
websync, users need to make sure they select the Questionnaires option to upload the HTML forms.
These forms will provide users with a much more flexible and robust environment in which to create
custom forms.

e Added Use larger text size check box to the Questionnaires Print Preview dialog box.

LEDGER

® You can now split payments manually more easily than in previous versions of Dentrix.

MISCELLANEOUS ENHANCEMENTS
e Setand alter the passphrase that Dentrix uses to connect to the Faircom database.

e  Run Dentrix as a standard Windows user.

Using the New Features and Enhancements

The following information will help you understand how to use the features and enhancements in this
release. For a more complete explanation of features and enhancements, refer to the Dentrix Help.

Passphrase

During the installation/upgrade process, you will be asked to provide a database passphrase. The
passphrase will be required to install workstations and some software updates. We recommend that you
store the passphrase in a secure location, such as an encrypted file, locked cabinet, or password storage
program.

During installation the following dialog box appears asking you to enter a new passphrase.
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Dentrix Dental Systems

Please choose your database passphrase.
The new passphrase will be required For installing new workstations and
some updates.

Stare this passphrase in a secure location (Encrypted File, locked cabinet,
password storage program). Do not lose this passphrasel

[]1 have read the above statement,

New Passphrase 9

Confirm Passphrase

[ Shaw Passphrases

The passphrase must have the following charateristics:
e Be atleast 10 characters long.
e Contain at least one capital letter.
e Contain at least one numeral.
e Contain at least one special character (asterisk, question mark, or other character).
Type the passphrase in the New Passphrase text box.
Re-type the passphrase in the Confirm Passphrase text box.
Select | have read the above statement, and then click OK.

Note: To see the passphrase as you enter it, select Show Passphrases. To review the requirements for
the passphrase, hover your mouse pointer over the question mark icon.

Questionnaires

You can update patient information in the Family File based on Questionnaire response.

To update patient information in the Family File
1. In the Questionnaires Edit menu, click Update Patient Information.

The Update Patient Information dialog box appears with the name of the patient, the name of the
form, and the response date in the title bar.
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D Pat Demographics, Brief

[[] Referral Name

[[] Spouse/Resp Party, Brief

Easic Information

Update Patient Information for Croshy, Brent L [CRO01] from Patient Information Form, 8/2/2010

From Questionnaire
Falact fams o copy fo Famil Fila

In Family File
Edlit fams balow if naadad

Chart Number CROM CROM
[0 Emplayment Info Last Mame Croshiy Croshby
[[] Frimary Dental Insurance First Name Brent Brent
Micclle Initial L L
D Primary Medical Ins, Brief — e
[[] Sec Dantal Insurance Title M. M.
[[] Secondary Med Ins, Brief Gender Male Male
Family Status Married Married
Birth Date 5/17/1969 511741969
Prewvious Yisit 1/6/2010 f/es2010

Basic Information

Email

1BrenCro@dentrix com

1BranCro@dentrix com

Home Phane

(801)797-5963

(8071Y555-5369

Unda

m

Waork Phone (B01)797-6600 (B01)555-6600
Work Ext
tobile (801)797-1212 (B07)558-1212
Best Time Ta Call evenings

Street 1 BE0 N 150 E BE0MN 150 E

Street P.0. Box 110
City W stside Eastside

State Ny Ny

Zip 44444 11111 I

[ Mark as "Done

2. Inthe upper left quadrant of the dialog box, select the category that you want to preview and
update.

Note: A yellow square preceding the category signifies that the information in the questionnaire form
differs from the information in the patient’s family file. A preview of the selected information appears
in the From Questionnaire section. Any responses that are different from the information in the Fam-
ily File appear in yellow.

3. Do one of the following:

e To update the Family File with all of the information appearing in yellow, click the double chevron
button.

e To update a single item in the Family File, select the item in From Questionnaire, and then click
the single chevron button.

Click Update to update the patient’s Family File.
5. Click Close.

Dentrix saves the changes.

Ledger

Splitting patient payments manually is easier than in previous versions of Dentrix. The following example
assumes that you don't need to change any of the default settings.

To split a payment manually

1. Inthe Transaction menu in the Ledger, click Enter Payment.

2. Inthe Enter Payment dialog box, type the amount of the patient’s payment in the Amount text box,
and if necessary, type the check number in the Check/Payment # text box.

3. Click Details.
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The Details panes appear in the Enter Payment dialog box.

Enter Payment

Date:  B/23/2016 [~ Payment Types

Amount T sa000 [| Check Fayment - Thank fou

Cash Payment - Thank You

Checlk/Payment §: Check Pmt at Visit - Thank You
VISAMC Payment -Thank vou

Bank/Branch i Discover Pagment - Thark You
Pravider: | Split By Provider - {i AMEX Payment - Thank You

Online Credit Card - Thank You

Fatient: | Brawn. Mary [Ms. Brown) [BRL = | | Electionic Check - Thank You

] »

mn

Payment from Collections

Spit Method: | Guarantor Estmate T ineiranes Baument ! tarnl =
Detail: () Defaul Paymert Settings

Patient - Provider Patient Balance  Guar Est Pay

Brown, Mary (Ms. Brown) [BRO001] “Add Provider

Brown, Mary (Ms. Brown) [B... HYG1 0.00 0.00 150.00

Brown, Mary (Ms. Brown) [B... DD52 B20.00 £30.00 150,00

Give Payment Priority to selected Item] Remairing Amourt $0.00
Frovider Balances

Provider Account Balance New Balance

D052 580.00 430.00

e[ ool 500

Mate:

’;\ A ' , Apply To Papment Agreement

To add a provider, click Add Provider.

5. From the Select Provider dialog box, select the providers you want to split the payment with, and
click OK.

Note: To change the default payment priority, select the providers you want to pay first, and then
click Give Payment Priority to Selected ltem.

6. Double-click the provider amounts in the Pay column, and type the amounts that you want to pay
each provider so that the Remaining Amount totals $0.00.

Note: The Provider Balances pane shows the patient's account balance. The New Balance column
lists the primary provider's balance minus the amounts paid to any additional providers.

7. Click OK.

What's Changed?

The list below contains the fixes and changes that have been included in the Dentrix G6.2 release.

APPOINTMENT BOOK

e Scheduled daily production amounts were not updated if the amount charged for a procedure was
modified. This has been fixed.

*  Moving appointments to and from the Pinboard on more than one computer caused the most
recently moved appointment to be selected on every computer. This has been fixed.

e When using the Medical Alerts/Notes option, users could enter notes that exceeded the
appointment note field limit. This has been fixed.
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e Changing the amount charged for a procedure was not being saved if you created a route slip. This
has been fixed.

e After restoring a database, you could not break or delete some appointments. This has been fixed.

* The Appointment Book stopped responding when four procedures with the same continuing care
were set complete. This has been fixed.

e If you set a procedure to complete that contained multiple procedure codes including the D1110
procedure code, the Appointment Book stopped responding. This has been fixed.

DOCUMENT CENTER

* Images scanned using TWAIN or WIA were not being compressed regardless of the compression
options selected in QuickScan or OEM applications. This has been fixed.

e Selecting a file path using the Browse button generated the following error: "Error exporting
document.” This has been fixed.

FAMILY FILE

e The Primary Dental Insurance window would not open for some patients. This has been fixed.

LEDGER
* Received an error when editing a $0.00 patient payment and adding a note to the payment. This has
been fixed.

e Dates, names, codes, and descriptions were missing from some patients’ ledger entries. This has
been fixed.

e Users received an error message after clicking Register for Electronic EOBs. This has been fixed.

e If you created a secondary claim on two computers for the same patient, two secondary claims were
created. This has been fixed.

e If you posted an adjustment that created a credit balance for the patient and family, the Ledger
stopped responding. This has been fixed.

e  Box 9b (Reserved for NUCC use) in the HCFA 2012 form contained data when it should have been
blank. This has been fixed.

e |f an AMA code contained more than six characters, box 24D in Medical Claims Forms was cut off.
This has been fixed.

e If you entered an itemized payment without updating the payment table and then tried to edit the
claim, the amount of the itemized payment was replaced with the default amount from the payment
table. This has been fixed.

OFFICE JOURNAL
e Journal entries were attached to the wrong users. This has been fixed.

e If you selected single filters and added a journal entry, the folllowing error appeared: “Encountered
an improper argument.” This has been fixed.

OFFICE MANAGER

e The Daily Huddle Report incorrectly included completed procedure amounts in the Scheduled
Remaining Month total. This has been fixed.

® Received the following error message after editing some procedure codes: “The ADA code has
previously been entered and still exists.” This has been fixed.

e Printing payment agreements directly to a printer failed after upgrading. This has been fixed.
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* Inactivating a provider did not reassign all of that provider's appointments to a new provider. This has
been fixed.

e Changing the report font to bold did not change the entry in the BOLD text box to “Yes"” in the
Report Font dialog box. This has been fixed.

PATIENT CHART
e Changing the Chart’s panel layout was not being saved until it was changed a second time. This has
been fixed.

e Adding a clinical note template to a clinical note added two hard returns instead of one to the note.
This has been fixed.

e If you added a clinical note template to a clinical note, the text of the template appeared on top of
the clinical note’s existing text. This has been fixed.

® Anunhandled exception occurred if you printed the Chart for a child who had at least one treatment-
planned procedure on a primary tooth. This has been fixed.

PRESCRIPTIONS

e The last two digits of the year were missing from the Long Date Prescription Form. This has been
fixed.

e The DEA number was missing from the Kentucky Standard Prescription Form. This has been fixed.

PRESENTER
e Closing and then re-opening the Presenter deselected the Auto-hide option. This has been fixed.

® An error occurred if you moved panels and then closed and re-opened the Presenter. This has been
fixed.

QUESTIONNAIRES

e  Printing from the Questionnaires module caused other modules on the screen to appear briefly on
top of the Questionnaires window. This has been fixed.

e Page break incorrectly occurred between the question and selection lists. This has been fixed.

TREATMENT PLANNER

e Ifusers didn't use maximums and deductibles, the printed treatment case did not show the correct
amounts. This has been fixed.

* The "Relationship to Patient” field was missing from consent forms. This has been fixed.

e If you printed a treatment case without including the patient’s secondary insurance, the fee schedule
selected for Compare to Fee Schedule did not appear in the Totals text box.

MISCELLANEOUS

e Users could not open medical alerts in some modules. This has been fixed.
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2 Dentrix G6.1

Overview and New Features

This Dentrix G6.1 Release Guide provides information about the Dentrix G6.1 software release. This
overview section includes important notes regarding the release, followed by a brief description of the
new features and enhancements available in Dentrix Gé.1.

Note: For information about using the new features in Dentrix Gé.1, refer to “Using the New Features and
Enhancements” in this section of the Release Guide or “What's New in Dentrix G6.1?" in the Dentrix Help.
For information on installing Dentrix Gé.1, refer to the Installation Guide.

New Features

Dentrix G6.1 includes the following new features and enhancements:

ICD-10-CM CODES

e Dentrix G6.1 now supports the ICD-10-CM codes, so you can cross code to submit medical and
dental claims.

PRESCRIPTIONS

e The Prescriptions module has been redesigned. You can filter and sort the displayed list of
prescriptions.

e Prescription form layouts are now stored as a separate file that can be updated without having to
update Dentrix.

EPRESCRIBE

e If you use ePrescribe, you no longer have to enter prescription information in Dentrix manually.
The patient’s information is downloaded from ePrescribe into Dentrix automatically when you close
ePrescribe.

Using the New Features and Enhancements

The following information will help you understand how to use the features and enhancements in this
release. For a more complete explanation of these features and enhancements, and others, refer to the
Dentrix Help.

ICD-10-CM Codes

Dentrix includes an exhaustive medical insurance cross coding system that allows you to quickly bill
both medical and dental carriers for the same procedures. Cross coding medical insurance allows you to
flag certain dental procedures as billable to medical insurance and to cross-code an ADA code with the
appropriate AMA-CPT, ICD-9-CM, ICD-10-CM, Modifier, and Service codes. In addition, Dentrix lets you
cross-code ICD-9-CM and ICD-10-CM diagnostic codes with their corresponding AMA code.

Important: Due to licensing issues with the American Medical Association, Dentrix does not come pre-
loaded with the AMA-CPT codes. Instead, you can add these codes and then link the ADA code with its
AMA code counterpart manually. You can get information on the codes and descriptions using reference
books provided by the AMA. Please contact your local chapter of the AMA for assistance. Or, you can
purchase the Cross Coding DataPak, which adds all of the codes and links for you. Please contact Dentrix
at 1-800 DENTRIX (1-800-336-8749) for more information on obtaining the DataPak.
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1. From the Maintenance menu in the Office Manager, point to Practice Setup, and then click Medical
Cross Coding Setup.

The Medical Cross Coding Setup dialog box appears.

Medical Cross Coding Setup

Search:

Available ICD-10 Diagnostic

Anes-Salivary Glands
Anes-Cleft Lip
Anes-MoseSinus DS
Anes-Mose/Sinus Biopsy
Anes-ntraoral MOS
Anes-ntracral Repair Cleft Palate
Anes-ntraoral Exsizion of Tumor
Anes-ntraoral Radical Surgeny
Anes-Faial Bones/Skull MOS
Anes-ntracranial MOS sitting
Drain Skin Abscess

Add - |
Femove <- |

ADA-CDT to AMa-CPT Cross Coding | #Ma-CPT to ICD-9 Diagnostic Cross Coding  AMA-CPT to ICD-10 Diagnostic Cross Coding |

Search: I‘

Select AMA-CPT Code: [RRENH

Included ICD-10 Diagnostic Codes for AMA-CPT Code: 00100

Close |

2. Click the AMA-CPT to ICD-10 Diagnostic Cross Coding tab.
All available AMA codes appear in the Select AMA-CPT Code list.

3. Do one of the following:

e Type the appropriate AMA code in the Select AMA-CPT Code field.
® Select the appropriate AMA code from the list.

If you installed the Cross Coding DataPak, the ICD-10 diagnostic codes associated with the AMA-
CPT code you selected appear in the Included ICD-10 Diagnostic Codes for AMA-CPT Code:

[code] list.

4. To add any other applicable ICD-10 diagnostic codes, do one of the following:
e Type the appropriate ICD-10 code in the Available ICD-10 Diagnostic field, and then click Add.
e Select the appropriate ICD-10 code from the Available ICD-10 Diagnostic list, and then click

Add.

The ICD-10 code you selected appears in the Included ICD-10 Diagnostic Codes for AMA-CPT

Code list.

5. When you have finished cross coding, click Close, and then click Yes to save the changes.

Prescriptions

Dentrix helps you quickly create and accurately track your patients’ prescriptions. To set up and use
prescriptions, you must first set up and define each prescription type and then set up a printer and
customize the printer defaults. You can also edit or delete prescription types. Once you have set up and
defined your prescription types and set up your printer, you can create and print prescriptions and refills
for your patients. If you register for ePrescribe, you can create prescriptions and refills electronically.

To create a prescription for a patient

1. From any Dentrix module except the Office Manager, select a patient.

2. Do one of the following:
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® In the File menu, point to Switch To, and then click Prescriptions.

e Inthe module’s toolbar, click the Prescriptions button.

The Patient Prescriptions dialog box appears.

Patient Prescriptions

Fresciiptions for: - Brent L. Croshy

-

N5 eRx Date Description Drrug Name
[T [ &s52015 Antibiotic - Penicillin K. 500 mg Penicillin K. 500 mg
15 ) e

n oxicillin 300 mg Arnoxicilin 300 rmg

Presoriber

DDs1
DDS1

[ mew J[ Rel ||

Wiew ] [ Delete

]

[ Electranic Rx ] [ Setup ] [ Reports ] [ Claze

]

Note: The Patient Prescriptions dialog box consists of the following six columns:

e NS - A check mark indicates that the prescription is not a standard one. A change was made to

the default prescription type.

® eRx - A check mark indicates that the prescription was imported electronically from the Allscripts

database.

e Date - Indicates the last date the prescription was prescribed.

e Description — Indicates the prescription type, name, and standard dosage.

e Drug Name - Indicates the prescription name and the prescribed dosage.

e Prescriber — Indicates who prescribed the prescription (DDS1, DDS2, and so on).

3. Click New.

The New Patient Prescription dialog box appears.

MNew Patient Prescription
Date:  5/19/2015 [~

Description

| -

Drug Name

|
s

Disp:l () Dispenze Az ‘witten

Flafillsi @ Generic Substitution Permitted

Notes:

-

Prescriber:
[DD51] Smith, Dennis , D.0.S -

4. If necessary, change the date to a date prior to the current one.

5. From the Description list, select a prescription type.

The remaining fields fill in automatically.
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6. You can customize the prescription information for the patient using the following fields:
e Drug Name - To modify the drug’s name.
e Sig - To change the dosage interval and instructions.
e Disp — To change the amount to dispense.
e Refills — To change the number of times a prescription can be refilled.
e Dispense as Written — To limit the prescription to the specified drug.
* Generic Substitution Permitted — To substitute a generic drug for a brand name one.

* Notes - To provide more thorough patient instructions. Click the spell check button to check the
spelling of the note text.

From the Prescriber list, select the provider who is prescribing the drug.
Click Print to print the prescription.

The prescription prints to the printer you selected in the Prescription Setup dialog box, and Dentrix
adds the prescription to the list of patient prescriptions in the Patient Prescriptions dialog box.

What's Changed?

The list below contains all the fixes and changes that have been included in the Dentrix Gé.1 release.

APPOINTMENT BOOK

e The appointment note icon appeared when printing the Appointment Book View, even if the View
Appt. Notes option was cleared. This has been fixed.

* The New Patient Information dialog box appeared every time you made a new appointment for a
patient. This has been fixed.

e If a patient’s name exceeded 31 characters, the New Patient Information dialog box cut off the last
five characters of a patient’s first name and the patient’s middle initial. This has been fixed.

e The lab case icon did not update correctly on the appointment block. This has been fixed.
e Appointments were not purged from the Unscheduled List. This has been fixed.

* The appointment history was not in chronological order if the appointment was moved to the
Pinboard. This has been fixed.

* An appointment could be broken even if the patient’s file was open. This has been fixed.

e The Appointment History List did not track who changed an appointment correctly. This has been
fixed.

e The Patient Visit Form held the last patient in memory until the module was re-opened. This has been

fixed.
*  Appointment descriptions now include quadrant information.

* Moving an appointment to the Pinboard caused the appointment date to change to 3/21/1700. The
appointment date does not change now until the appointment has been rescheduled.

e If an appointment’s description was blank, it could not be moved nor could you increase the length of
the appointment by dragging the bottom or top edge of the appointment block. This has been fixed.

e Phone and email information did not display properly in new patient appointments when you edited
another new patient appointment. This has been fixed.

®  You can now click OK to close or move appointments that have inactive staff.

e After upgrading to Gé, an error occurred when you set continuing care appointments complete if the
appointment was set in G5. This has been fixed.
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DOCUMENT CENTER

HTML files didn't attach to the Document Center on multiple claim EOBs for insurance when “Find
Claim"” was used. This has been fixed.

Only the first page of multi-page TIFF files could be imported. This has been fixed.

The Printing to Document Center dialog box appeared when printing reports that weren't being sent
to the Document Center. This has been fixed.

If Microsoft Office was not installed on a workstation, Microsoft formatted documents appeared as
blank windows instead of displaying “Unable to preview document.” This has been fixed.

If the Document Information dialog box was open and another module or application was opened,
the Document Information dialog box remained hidden “behind” the other open items even after
clicking the Document Center icon in the task bar. This has been fixed.

FAMILY FILE

In the Select Primary Dental Insurance Plan dialog box, if two plans had the same name, the first plan
listed was selected by default rather than the patient’s insurance carrier. This has been fixed.

When you viewed an eligibility detail document in PDF, an Unhandled Exception Error occurred. This
has been fixed.

The Family File stopped responding when you viewed eligibility status via eCentral. This has been
fixed.

LAB CASE MANAGER

Once you set a lab case’s status to “Received,” you could not print the case. This has been fixed.

If you returned a case to the lab and printed out the prescription, the shades you selected before no
longer printed. This has been fixed.

You could enter invalid data in the Lab Case Manager View if you clicked the OK button. This has
been fixed.

LEDGER

Dentrix G6.1 Release Guide

After posting a denture procedure code (D5110), you could not choose a tooth number for additional
procedures even if the tooth was not included with the denture. This has been fixed.

After closing and then re-opening Dentrix, the Add Provider button in the Allocate Credit Balance
dialog box would not open the Select Provider dialog box. This has been fixed.

The Medical Insurance Claim Information dialog box didn't save the insurance reference number.
This has been fixed.

Dental diagnostic codes were not attached automatically if a procedure was treatment planned first
and then set complete from an appointment. This has been fixed.

When a posted procedure had a medical cross code, dental diagnostic codes would not clear from
the claim. This has been fixed.

Tooth numbers were not showing on medical insurance claims. This has been fixed.

The wrong payment amount was posted when the Post Claim button was clicked in the Batch
Insurance Payment Entry - Electronic dialog box. This has been fixed.
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OFFICE JOURNAL
e After selecting the HIPAA Privacy type, you could not change the type. This has been fixed.

e Billing statement entries were not created if billing statements were generated for a date in the
future. This has been fixed.

e The Office Journal did not lock when the same document for the same patient was edited on two
workstations simultaneously. This has been fixed.

OFFICE MANAGER
® The number in the Referred Patients line in Practice Analysis is now calculated correctly.

e If you selected the Self option for relationship to subscriber, the patient info box on the DX2012
insurance claim form was blank. This has been fixed.

e The Practice Advisor reported unscheduled hours incorrectly for providers without their own schedule
and used the practice default schedule. This has been fixed.

e Changing reports that were being previewed stopped DXPrint and removed reports from the batch.
This has been fixed.

® The CA Standard Form did not print correctly on preprinted paper. This has been fixed.
* You could not generate billing statements for a range of patients. This has been fixed.

e If you posted a charge or a debit insurance adjustment on a claim, the amount displayed in two
places (Charge Adjustments and Charges Billed to Insurance) on the Day Sheet. This has been fixed.

PATIENT CHART

e |f you posted the D6750 procedure code to tooth 17 as a treatment plan and then posted D6750 to
tooth 17 as existing other (EO) a tooth link was drawn on the right, even though a tooth wasn't there.
This has been fixed.

e Primary teeth would not move or rotate in the Arch view when you selected mixed dentition. This has
been fixed.

e You could not delete Tx, Ex, or Eo procedures when the Enable Automatic Pre-Payment Allocations
option was selected. This has been fixed.

e The Print Treatment Plan Only option did not sort correctly. This has been fixed.

e The Existing Other paint types were removed by an extraction paint type that was posted on the
same day as the Existing Other paint types. This has been fixed.

* The paint type for procedure code D6750 (bridge retainer crown) did not paint correctly if it was
placed over an existing bridge retainer crown type. This has been fixed.

e Sorting by tooth number was incorrect for tooth ranges. This has been fixed.

PERIO CHART

® The number pad in the Data Entry panel did not work correctly when the numbers were clicked
quickly.

e Setting the Automatic Calculation option did not prevent entry settings. This has been fixed.

PRESCRIPTIONS

e Long messages did not wrap in the Sig text box so the text overlapped other prescription form
elements. This has been fixed.

e If you restored a database from a backup made prior to setting up ePrescribe, you had to enter your
GUID manually. This has been fixed.

* The Description and Name fields are now limited to 50 characters.
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QUESTIONNAIRES

“Neither/Not Applicable” responses were not accepted when questions were set to Required. This
has been fixed.

The preview in Questionnaires was sometimes blank when other modules were opened. This has
been fixed.

The email address field is now limited to 60 characters.

You could leave the First and Last name fields blank in the New Patient Forms screen in the Practice
website if you pressed the space bar. This has been fixed.

Patients’ previous responses were not displayed in the Preview panel when a form was updated to a
new version. This has been fixed.

If you cleared the Include Practice Information option in the Questionnaire Form Setup dialog box
and changed the Response Type to None, a comma appeared in the top left corner instead of the
office address. This has been fixed.

REPORTS

The patient’s name was missing from the Provider Credit Report when the Credit Aged Balance as of
option was selected. This has been fixed.

The beginning balance on the Provider AR Totals Report was not figured correctly for selected billing
types. This has been fixed.

The Current Aging Bracket on the Aging Report was incorrect if you selected the By Largest to
Smallest Balance sort option. This has been fixed.

The Daily Collections Report crashed if payment definition names began with an asterisk. This has
been fixed.

The Treatment Case Report would not finish generating if a patient had linked alternate cases and all
of the linked cases did not meet the severity requirement of the report filters. This has been fixed.

TREATMENT PLANNER
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If you changed a completed procedure status to treatment plan, the Treatment Planner opened the
procedure in the already completed case instead of the default. This has been fixed.

When you used two monitors to run a show in the Presenter, you could not move the show from
monitor one to monitor two. This has been fixed.

Memory leaks occurred if the Insurance Case Note, Insurance Benefits, and Update Fees dialog
boxes were opened and closed repeatedly. This has been fixed.

The Presenter would not print a treatment case for some patients. This has been fixed.

Insurance case amounts of alternate case plans were $0 in Treatment Plan Case Total. This has been

fixed.

Page numbers were repeated when a treatment plan was printed from the Treatment Planner if an
option such as Consent for Anesthesia was selected. This has been fixed.

The Pending Insurance Estimate YTD included outstanding claims from the previous year. This has
been fixed.

An error occurred when you created multiple consent forms without closing the Edit dialog box. This
has been fixed.
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MISCELLANEOUS

e The Due Date Range in the Continuing Care List for patients without continuing care displayed
incorrectly. This has been fixed.

e Steps 11 and 12 were skipped in the Month-End Wizard Setup if you selected Full Form/Download as
the billing statement form. This has been fixed.

®  You could not clear multiple Practice Analysis Reports that were set up during Month End Wizard
Setup. This has been fixed.

e A new merge token was added to represent the date/time of a selected appointment in addition to
the current token that represents the date/time of the next appointment for the selected patient.

¢ Send Message with Windows Live Mail did not work in é4-bit Windows 7. This has been fixed.

e In the Continuing Care Display List, the Last Visit Date filter was not responding as expected. This
has been fixed.

e Creating a pre-estimate removed insurance override amounts. This has been fixed.

® The Select Patient dialog box returned to the first name in the list when you scrolled to the bottom of
the patient list. This has been fixed.

* When a patient was archived, a WebSync update didn't remove the patient from the family. This has
been fixed.

* The DXWeb, Referral Setup Password Security option did not work. This has been fixed.
e The Select Patient dialog box did not sort appointment times correctly. This has been fixed.

® The Invalid Range error message incorrectly appeared when you were setting a range for providers.
This has been fixed.

® In Box 24d of medical claims modifiers were printed in the incorrect order. This has been fixed.

e Treatment planned procedures that were referred to a provider could be set to Completed instead of
Existing Other. This has been fixed.

® You could not archive patients who had two appointments at the same time in adjacent operatories.
This has been fixed.

® The simple Select Patient dialog box skipped patients when you searched by first name. This has
been fixed.

e Copying text from an Internet source, using the Paste from Clipboard option caused a claim/
attachment submission failure. This has been fixed.
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Overview and New Features

This Dentrix G6 Release Guide provides information about the Dentrix G6 software release. This overview
section includes important notes regarding the release, followed by a brief description of the new
features and enhancements available in Dentrix Gé.

Note: For information about using the new features in Dentrix Gé, refer to “Using the New Features and
Enhancements” in this section of the Release Guide or "What's New in Dentrix G6?" in the Dentrix Help.
For information on installing Dentrix G6, refer to the Installation Guide.

New Features

Dentrix G6 includes the following new features and enhancements:

ALERTS

e Medical alerts were enhanced so you can save medical alert notes in the notes history. You can copy
medical alert notes to clinical notes, include medical alert notes in the Patient Notes Report, and add
patient notes from Questionnaire forms to the medical alert note.

® In the Create Patient Alert dialog box, a new “Questionnaires” option was added to the list of
options where a patient alert could be displayed in Dentrix.

APPOINTMENT BOOK

e Clicking an appointment outlines the appointment block in black so that it's easier to see. Also,
clicking an appointment block highlights the appointment time in yellow in the time bars. If you
hover the mouse pointer over a time block, the time appears in the block. Tooltips were added to the
provider columns, so you can tell at a glance which color is assigned to which provider. You also have
the option of hiding the provider color columns from the Appointment Book view.

e The Enter New Patient Information dialog box was modified to include text boxes for a mobile phone
number and an e-mail address. These changes appear in the More Information dialog box, the Hover
window, and Route Slips and Patient View Forms.

e The order of the checks and message prompts that appear when you are scheduling appointments
has been changed to be more logical.

e The following options were added to the Select View and the Print Appointment Book View dialog
boxes: Mobile Phone, Other Phone, Email, Age, Birthdate, Primary Insurance, Guarantor Name, Appt
Status, and CC Attached.

e When you schedule appointments, conflict warning messages no longer appear excessively.
e Now, when you purge appointments, you can also purge appointment history and events.
e When you create an appointment, you can now type a specific appointment length.

® You can now specify an additional Provider ID for an appointment. You can also display this additional
Provider ID field in the appointment block, Hover window, the Print Appointment Book View Report,
the Patient Route Slip, and the Patient Visit Form.

* The Set Appointment Procedures Complete dialog box in the Appointment Book now allows you to
view and easily assign providers to procedures before posting them.

* Appointment blocks, the Hover window, the Appointment Information dialog box, and the
Appointment History dialog box now include a Date/Time Created field and Staff ID field so you can
see when the appointment was created and who created it.

DOCUMENT CENTER

e Acquiring documents for the Document Center is even easier now. You can acquire documents using
any type of device that supports the following outputs: .pdf, .doc, .docx, xls, .ppt, .omp, .gif, .jpg,
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.png, .txt, and .rtf. Scanners no longer have to be WIA or TWAIN compliant. Further, you can now
designate a folder that you can save images and documents to automatically regardless of the type
of device you used to scan the image or document. If you want, you can disable the Auto Acquire
feature.

*  You can now rename Document Type Category names if they are attached to a signed document.

® The Document now notifies you when there are more than 40 unfiled documents.

LEDGER

e Several enhancements were made to the Ledger including new columns (Surface, Check #, N, R, D,
M), adjustable column widths that are automatically saved when you close the Ledger, the ability to
sort by and hide columns, a note indicator for payments and adjustments that have a note, tooltips
for the column headings, alternate row shading, and a Refresh button on the toolbar.

e When clicking Enter Batch Payments from the File menu, a new Batch Payment Entry dialog box
appears with enhanced functionality.

*  You can now split payments by multiple family members.

e When you click the Statement Notes button, a more detailed message now appears if you have
exceeded the number of characters allowed in the Billing Statement Notes text box.

e The wording of the Check # field in the Enter Payment dialog box was changed to Check/Payment #.

e Anew CMS 1500 Form was added to the Ledger. The instructions for completing the new claim form
are available on the National Uniform Claim Committee (NUCC) website.

e If you have not selected Assignment of Benefits for a patient, you can now set an option in the
Insurance Payment Setup dialog box to prompt users to post a $0 payment when the claim is created
and close the pending claim.

e Ifaclaim has not been created for today’s procedures, the estimates in the transaction log appear in
red. A tooltip reminds office personnel to create a claim.

* Inthe Ledger Colors Setup dialog box, a new Restore Defaults button was added so you can restore
the default Ledger colors.

FAMILY FILE
® You can no longer archive a patient who has a credit balance.

e The Select Medical Alert dialog box now has an Insert Dateline button, so that you can insert a date
in the Note text box.

® The Medical Alerts dialog box user interface has been improved.

LETTERS/LIST MANAGER

e You can use a new List Manager tool (similar to the one in Collections Manager and Treatment
Manager) to create, view, and print customized lists of patient information. The List Manager also
allows you to "hide” patients and merge letters for only the listed patients.

® The Letter Merge feature includes a new option that allows you to open a data file in Microsoft Excel
or Notepad.

* The Patient Report View dialog box associated with the Office Manager's Letters feature was
redesigned to list all the available data fields in a single tree view. A new Select All option was added
so you can select all data fields at once. A new Email option in this dialog box allows you to specify
whether you want to include patients With Email addresses, Without Email addresses, or All.

* A new data field was added where you can specify the date a patient last referred another patient.

e The process of generating letters and lists is now simpler and requires fewer mouse clicks. It is more
flexible when using data files and creating journal entries.
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OFFICE MANAGER

In the Daily Huddle Report dialog box, you can use a new drop-down menu to specify whether you
want to print/batch the Patient Visit Form or the Patient Route Slip.

The Source of Payment list box in the Dental Insurance Plan Information and Medical Insurance Plan
Information dialog boxes includes several new options that you can select.

You can now sort the Patient List Report by family by family (guarantor and dependents).

If opened from the Office Manager and if passwords are enabled, the Office Journal defaults to the
staff member logged into Dentrix.

Changes were made to the UB-04 Claim form to meet California Medicaid requirements.

Peachtree 2000 was removed from the Export To list in the DXPort Setup dialog box.

PERIO CHART

When you close a month, perio exams are now moved to History. Once you move a perio exam to
History, it cannot be edited.

MISCELLANEOUS

When you first open Dentrix, a “What's New” message appears listing the new features added to
Dentrix.

Your Customer ID now appears in the About Dentrix dialog box.

Processes, such as Month End, utilities, and the Month End Wizard, that require all Dentrix modules
to be closed now display a list of all workstations with active modules and the names of the modules.

The Dentrix logo has been updated and appears in the About Dentrix dialog box.

Dentrix now includes a contact manager called eDex that lets you manage and quickly search for
Dentrix contacts, such as patients, providers, staff, labs, insurance carriers, and other contacts. You
can search by first or last name, address, email address, or phone number. You can also add custom
notes or append notes to a patient note. A button to access eDex was added to the toolbars of most
Dentrix modules; a button and graphic was also added to the Dentrix Launcher.

The toolbar buttons for all modules were given a newer look. The images below illustrate the changes
in the Office Manager toolbar from Dentrix G5 to Dentrix G6 respectively.

LN G0 = R
A== =% A28 [ 2[5 [@aF 10 5] BAeS 6w0| 3]

The Dentrix Launcher icon was modified.

A Click to Chat button was added to all of the Help menus in the main modules.
The Spell Checker software was updated.

A new CMS 1500 Form was added to the Ledger. The instructions for completing the new claim form
are available on the National Uniform Claim Committee (NUCC) website.

Using the New Features and Enhancements

The following information will help you understand how to use the features and enhancements in this
release. For a more complete explanation of these features and enhancements, and others, refer to the
Dentrix Help.
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The Ledger includes several enhancements including new columns (Surface, Check #, N, R, D, M),
adjustable column widths that are automatically saved when you close the Ledger, the ability to sort

by and hide columns, a note indicator for payments and adjustments that have a note, tooltips for the
column headings, alternate row shading, and a Refresh button on the toolbar. You can also split payments

by multiple family members.

To split a payment by multiple family members

1. From the File menu in the Ledger, click Enter Batch Payments.

The Batch Payment Entry dialog box appears.

Batch Payment Entry
Patignt M arme:
|| |2| Entries: |0 Batch Total: |0.00
Date Mame Check # Arnount Prov |

Edit | Close |

2. Click the Patient Name search button, and then select the appropriate patient from the Select

Patient dialog box.
The Enter Payment dialog box appears.

Enter Payment

Date:  5/22/2014 [~ Payment Types

Amaunt: I ]

Check Murnber: I

Check Paym 0
Cash Payment - Thank v'ou
Check Pmt at Vizit - Thark You
VISAME Payment -Thank You

5 Dizcover Payment - Thank You
Bl ttneen I AMEX Payment - Thank You

o . : - Online Credit Card - Thank You
Provider: | Spit By Provider {i Electronic Check - Thank You

- | | Pavment from Collections
fhatiert [DDSb}I’ Bien (CRO0) ] Inzurance Paymett [pre-systen)

o

Split Methad: [GuarantorEstimate v]
Dretailz @ Drefault Payment Settings
Mote:
B it S r y Apply Ta Payment Agreement

o) [eed ]

3. Do the following:

e Date - (Optional) Type a date to change the procedure date from the current date.

* Payment Types — Select the appropriate type from the list.

e Amount - Type the payment amount in dollars.

¢ Check Number - Type the number, if applicable.

e Bank/Branch # — Type the number if you want it to appear on the Dentrix Deposit Slip.
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®  Provider — (Optional) Select a provider from the list. (Default is to split the payment by provider.)
e Patient — Select Split By Family Members. (Default is to apply the payment to the selected

patient in the Ledger.)

* Split Method — Select one of the following options:

e Percentage Payments — Divides the payment among the providers according to each

provider's percentage of the total amount owed.

e Guarantor Estimate — (Default) Applies the payment to providers who have balances as
guarantor estimates and ignores provider balances that Dentrix estimates insurance will pay

the remainder of.

e FIFO (First In First Out) — Applies the payment toward the oldest completed procedures first.

e Equal Payments - Splits payment amounts equally among all providers with debit balances.

e Details — Click to view payment details.

e Note - Type a note to document any unusual circumstances related to the payment.

e Apply To Payment Agreement — (Selected automatically if the account has a payment
agreement.) Clear the option if the payment should not be applied to the payment agreement.

Click OK.

eDex

eDex is an electronic contact manager and directory to which you can attach patient notes. You can use
eDex to manage and quickly search lists of patients (active, inactive, or archived), employers, insurance
carriers, labs, non-patients, providers, staff, referrals, and any other contact you may want to remember.
Using eDex, you can create custom contacts and contact categories to filter the Contacts List or even
locate a patient’s next appointment.

To open eDex and add a contact

1. From the toolbar of any Dentrix module, click the eDex button.

The eDex window appears.

23 eDex

YEBRIQVWOO

Filtering by: Active Patients, Mon Patients, Inactive Patients

Search

L Abhatt, Patricia (Pat) -
L Abtt, Timathy (Tim) T
AL Blank, Arthur

A Blank, David

A Blank, Kendra

L Blank, Melanie

AL Blank, Tammy

L Brovn, Mary (W, Brown)
L Creshy, Brenit L

L Crashy, Shirley H

1 Davis, Harman

A Davis, Harman

A Davis, Haren

Davis, Kelly <
Hame: (801)555-1530
A7EE M 150 v
Eastside, MY 11111
AL Davis, Lvle
AL Edveards, Anna
AL Echweards, John (Johnny)
L Echweards, John (Junior)
L Echweards, Kimberly (Kim)
L Farrer, Lisa
L Gleason, Alice
A Gleasan, Gary N
AL Hansen, Corev L
A Haves, Sallv
AL Johnson, Adria
L Johnson, Rachells
AL teeller, Michells
L Keeller, Nina
A Keller, Richey 2

ake 4

m

<]x[z]<]e[=]=]=]o[=]e[=]z]~[]-[-][=]o]~[~[o]c]=]>|

: = -FH
Daviz, Kelly
D avis, Kelly @
Status: Patient Birth Date: 11/30/1992 Mare Infa
Home: (601)555-1530 DLH:
S5M:
Email:
Address:  TFEBN 160w
Eastside, MY 11111
Add Jounal Entry (e
Fri Insurance: Principal Financial Group(S olutions Gioup
Sec Insurance:
Patient Notes:
Append Patient Mote

Account Notes:

-

Custom Notes:

el <o - e|r|u|[E
o
Insert Dateline || Inzert Mote Template... Clear Mate
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2. From the eDex toolbar, click the New Contact button.

The Add New Contact dialog box appears.

Add Mew Contact

Contact Information
Contact Mame:
Company MName:

Email &ddress:

Address Info:
Street]:
Street 2:
City: State: Zip:
Phome Info:
Prefered: [ ) - Faw: [ -
Worke ] - Mobile: (1 -

Categor; [T - [ Cateooy Setp

(1)

Save Close

3. Do one of the following:

e Category — Click the arrow and select a category from the list.
e Category Setup — Click the button and add a category.

4. Type the following Contact Information:

Dentrix G6 7

e Contact Name (Since Dentrix alphabetizes the patient list according to patients’ surnames,
consider entering the contact’s surname followed by the contact’s given names when you are

adding personal contacts.)
e Company Name
e Email Address

5. Type the following Address Info:

e Street 1

e Street 2 (If necessary)

e City
e State
e Zip

6. Type the following Phone Info:

e Preferred

e Work

e Fax

e Mobile
7. Click Save.

List Manager

You can use the new List Manager (similar to tools in the Collections Manager and the Treatment
Manager) to create, view, and print customized lists of patient information. Using the List Manager you

can also "hide” patients and merge letters for only the listed patients.

To create a letter using the List Manager

1. In the Office Manager menu, click Letters & Custom Lists.

The Letters & Lists dialog box appears.
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Letters & Lists

Birthday. ..
Continuing Care...
Referal...
Callectior...
Inactive Patient...

Welcome...

Mizc...

EXIT

2. Click the button, such as Birthday, corresponding to the type of letter that you want to create.

A dialog box corresponding to the type of letter appears.

Birthday Letters & Custom Lists

Select Letter or Custom List
Birthday Ak : Edit |

Bitthday - Child drein’ 4. doc

Birth D ate Range
2/1-2/29(<-1938) ﬁl

Generate Letters or Custom List;

¢ Create Mew ListFile ¢ Use Existing List File

Create Letters... Open in Matepad Open in Excel | Open List Manager |

¥ &dd to Journal when creating letters

Close

3. From the list, select the letter that you want to create, and then click Open List Manager.

The List Manager window appears.

S Dentrix List Manager - Birthday - Adult =N ECR =<
File  Preview/Print  Help
ViGELsDPEGLOoTEEERIS 065 &G R Eoowspecmmm]
Preflame Salutation Tile Prov_Name  Prov_Title

State Zp  HPhone

LMame  FMame Ml Stiest Stiest2  City

50 Northside MY
185N B40E Centervile MY

u
Bridgette

D.Ds

Dennis Smith

‘foung

4. |In the toolbar, click Create Letters.

A message box appears.

Dentrix List Manager

% Letters will be created using the patients listed in the List Manager.

Add to Office Journal?

[ v ][ me  |[ conce

5. Click Yes.
Dentrix opens Microsoft Word and creates a letter for every patient listed in the List Manager.
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Document Center

Acquiring documents for the Document Center is even easier now. You can acquire documents using any
type of device that supports the following outputs: .pdf, .doc, .docx, .xls, .ppt, .omp, .gif, jpg, .png, .txt,
and .rtf. Scanners no longer have to be WIA or TWAIN compliant. Further, you can now designate a folder
that you can save images and documents to automatically regardless of the type of device you used to
scan the image or document.

To set up auto file acquire
1. From the Acquire menu in the Document Center, click Auto Directory File Acquire.

The Setup Acquisition Method Defaults dialog box appears.

Setup Acquisition Method Defaults

Select Acquizsition Methad:

Auta File Acquire - ]

The gettingz in this screen will be used for any
Document acquired uzing the selected method

Document Type: [X-[a_l,ls - ]
Drescription:
Orientation: [<NDNE> v]

[ Acquire without displaying D ocument Infarmation

Cornbine Images Created within - |5 |2 seconds.

Save and Cloze

2. Use the following options to set up auto file acquire:

Set Default Scanner Import Folder

* Document Type — Select the appropriate type from the list.
e Description — Type a description of the document.

e Orientation — Select an orientation from the list. (Applies to X-rays and other images of a patient's
mouth.)

*  Acquire without displaying Document Information — Select to prevent the Document
Information dialog box from appearing.

3. Under Set Default Scanner Import Folder, click the search button.

The Browse For Folder dialog box appears.

Browse For Folder @

Bl Desktop

>l Libraries

A Frazier, Gary

> M Computer

> € Metwark

> B8 Cantrol Panel
£ Recycle Bin

o Mew folder

[ Make Mew Folder ] [ Ok J [ Cancel ]

4. Do one of the following, and then click OK:
e Select afolder.
e Click Make New Folder.
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5. From the Setup Acquisition Method Defaults dialog box, do the following:

e Combine Images Created within X seconds — Select the appropriate number of seconds you
want to pass before Dentrix combines several images that you acquired simultaneously into a
single document.

e C(Click Save and Close.

Appointment Book

From the Appointment Book, you can set procedures complete, post them to the Ledger, and set the
patient’s next Continuing Care appointment. If necessary, you can now also set procedures complete and
post them to the Ledger for more than one provider at a time.
To set appointment procedures complete for an additional provider
1. Inthe Appointment Book, select the appointment that you want to set the procedures complete for.
2. From the Options menu, click Post/Set Complete.

The Set Appointment Procedures Complete dialog box appears.

Set Appointrent Procedures Carmplete
[ Patient Information——————————————————— Appointment |nformation—————————————
N DTl sad e AT
Frovl ’W Time: ’W
Provz Pravider: UATH
#dd! Provider. DDS1
[~ Select Procedure:
¥ al Change Provider |
Post | Type | Code | Description | Toothl 5urface| F’rovidil_

Fc D530 Professional Consultation ORTH
D110

R K=

Fc D120 Periodic Evaluation ORTH

Post/Set Complete I Cancel I

3. Select the procedure that you want to set complete for the additional provider, and then click Change
Provider.

ORTH: Appointrment Provider
| DDEL: Appointment Additional Provider |
ORTH: Patient's Provider 1

Select the additional provider from the sub-menu.

Click Post/Set Complete.

PROVIDER COLUMNS

You can now hide the provider columns from your view of the Appointment Book.

Hiding the provider columns
1. Inthe Appointment Book menu, click View.
2. From the Select View dialog box, click New.

The Select View dialog box appears.
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Select Wiew
- Provider(s)

~ Month Time View——
& am
Start Hr. lﬂ_r. m

" am
EndH [B
RYGT e pm

ORTH ~Select Days
FEDO * Sunday

‘EUF}IB ¥ Monday
I a ¥ Tuesday
rOperatories:—— | W Wednesday
¥ Thursday
¥ Friday

¥ Saturday

r~ &ppointment Display Info

Line 1 lm
Line 2 [bpptFeason =]
Line 3. [Home Phone ]
Line & lm
Lie5 [bmownt  ~]
LineE: [apptType v|
Line 7 m
Line 8 [Work Phone ]
Line 3 lm

T View Amaunt

I~ a

W View Alerts*
¥ Wiew Appt Motes W Wiew Provider Columing

Cancel

“Iwark Phone. Title, Pref. Name, and Chart Mum. are also affected)

3. Clear the View Provider Columns check box, and then click OK.

Medical Alerts

You can now save medical alert notes in the notes history. You can also copy medical alert notes to clinical
notes, include medical alert notes in the Patient Notes Report, and add patient notes from Questionnaire
forms to the medical alert note.

To copy a medical alert note to clinical notes

1. Inthe Family File, select a patient.

2. Click the icon in the Medical Alerts block.

The Medical Alerts dialog box appears.

Medical Alerts

Medical Alerts for:

Motes:

Allergy - Codeine
Allergy - Hay Fever
Dizziness

Ulcers

Copy To Clinical |

Close |

3. Click Edit.

The Select Medical Alerts dialog box appears.

Select Medical &lerts

Medical Alerts for:

Motes:

¥

High Elood Pressure
HIW

Jaundice

Kidney Dizease
Liver Disease
Mental Disorders
Mervous Dizorders
Other

Pacemaker
Pregnancy
Radiation Treatment
Fespiratory Problems
Rheumnatic Fewver
Rheumatizm

Sinus Problems
Stomach Problems
Stroke

Tuberculosis
Tumnors

m

Cancel
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4. To add a note, type it in the Notes text box, and then click OK.

5.

To copy the patient’s medical alert and any notes the patient’s clinical notes, click Copy to Clinical.

6. Click OK to save your changes, and then click Close.

What's Changed?

The list below contains all the fixes and changes that have been included in the Dentrix Gé release.

APPOINTMENT BOOK

Dentrix Gé Release Guide

If you selected the Do Not Bill to Dental Insurance option for a head of household and then set
an appointment complete for a member of the household who has his or her own insurance, the
procedures are not billed. This has been fixed.

Clearing a procedure in the Set Appointment Procedures Complete dialog box did not prevent the
procedure from being set complete. This has been fixed.

The first digit in any field in the Account Guarantor text box of the Patient Visit Form was cut off if the
patient had a large credit balance. This has been fixed. Completing a continuing care appointment
did not advance days. This has been fixed.

Clicking the Other Appts button goes to the day of the future appointment but does not highlight
the appointment. This has been fixed. Archiving a patient does not remove the patient from the
Unscheduled List. This has been fixed. The preview for the Hover Detail Setup dialog box now looks
like the actual Hover window. Breaking an appointment changes the appointment’s creation date.
This has been fixed. The Scheduled Patients Summary Report listed patients as having no future
appointment even though they had appointments scheduled. This has been fixed.

When selecting treatment plan procedures for an appointment, the procedures are now grouped by
treatment plan case.

If an appointment for an archived patient was selected when you opened the Ledger from the
Appointment Book, an error message appeared. This has been fixed, and the error no longer
appears.

When editing continuing care in the Family File, if you set the Total Time Units in the Appointment
Time Pattern dialog box to a value greater than 17, Dentrix would not use that default time value
when scheduling a continuing care appointment in the Appointment Book. This has been fixed.

After an appointment in the Appointment Book was set complete and you created a new
continuing care appointment for the patient with certain settings (Allow Amount to be entered/
fixed was selected and Always Calculate was not selected), the Amount shown in the Appointment
Information dialog box was not correct. This has been fixed.

If you pressed an unassigned shortcut key (such as F5) when using the Appointment Book, the
production amount (if displayed) would disappear in the top right corner of the Appointment Book.
This has been fixed.

When an appointment that included two procedures set to all chair time () was created, the time
intervals would be changed to all provider time (X). This has been fixed.

Adding a treatment-planned procedure to an appointment with non-treatment-planned procedures
caused the time interval to change to all provider time (X). This has been fixed.

If you clicked Find in the Appointment Information dialog box to look for a new appointment time,
the Find New Appointment Time dialog box did not remember the provider and operatory defaults
from the original appointment. This has been fixed.

The month view in the Appointment Book did not display the office’s closed hours or days. This has
been fixed.

The Appointment Book allowed you to set complete future appointments. This is no longer allowed.




Dentrix G6

The Appointment Book New Patient status did not automatically update when a new patient was
added to a family using a different workstation than the one where the new patient appointment was

added. This has been fixed.

After changing the date on a Flip Tab in the Appointment Book, clicking the Flip Tab didn't take you
to the new date. This has been fixed.

When creating a new continuing care appointment and posting a multi-code, the reason for the
appointment did not update using the description for the multi-code but was instead left blank. This
has been fixed.

Purged appointments now appear in the Audit Trail Report.

If the Allow Amount to be entered/fixed option was selected in the Appointment Book, the correct
dollar amount did not appear when creating the next continuing care appointment. This has been

fixed.

When printing an Appointment Book view that included a linked event, the wrong icon (+) was used
for the event. The correct “link” icon is now used.

When viewing the Hover Window for a patient with a patient picture, the Appointment Book would
stop responding if the patient picture was unavailable (due to the patient picture file being deleted,
moved, corrupted, and so on). This has been fixed.

The Patient Visit Form would list future appointments in the order they were created, not in
chronological order. The form now lists them in chronological order.

Some customers would see the message "Operatory is already scheduled for requested time”
when there was no visible appointment scheduled during the time they were trying to schedule the
appointment. This has been fixed.

When scheduling an appointment for a patient who had more than 26 treatment case visits
scheduled, any treatment case visits over 26 would be numbered using letters of the alphabet (A, B,
C, and so on). Numbers are now used.

The appointment history in the Appointment Book (and Appointment History List in the Office
Manager) did not update with changes made after an appointment was completed. This has been
fixed.

Creating a Day Note for the same day from two different Dentrix computers would cause the
following message to appear when trying to save it on the second computer: “Another note was
recently added for this claim at another workstation. This note cannot be saved.” Now a lock is
placed on the Day Note message while it is open on one computer; if another Dentrix user tries to
open and edit the Day Note, a message tells the other user that the Day Note is open on another
computer.

The More Information (Dial) menu item on the File menu is no longer enabled when an event is
selected in the Appointment Book.

When eight or more operatories were displayed in the Appointment Book, and the View Time at
Right option was selected in the Practice Appointment Setup, some of the time digits could overlap,
causing 11:00 to appear as 1:00, for example. This has been fixed.

In the Provider Setup dialog box, you can now only assign up to twelve time blocks to a single
operatory.

If a time block was manually moved to a new time and the time block series was subsequently
deleted, the Appointment Book would not show the time block but continued to respond as if it was
there when scheduling appointments (a message about a time block would appear when scheduling
appointments during that time). This has been fixed, and the message no longer appears.

The appointment history would not track changes for any appointments scheduled using a version of
Dentrix prior to G4 Productivity Pack 7. This has been fixed.

In the Appointment Book’s Hover Window, a label that read “SNN" (for Social Security number) has
been changed to “SSN.”

13
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When a lock was placed on a practice resource (perhaps because it was being edited in the Resource
Setup by another user), if a user tried to edit an appointment in that operatory, the message “Practice
resource file open at another workstation” would appear, followed by “Invalid operatory ID.” These
messages no longer appear.

When dragging an appointment in the Appointment Book, if you pressed Alt+Tab to leave the
Appointment Book and then released the mouse button, the appointment would be “stuck” to the
mouse insertion point, causing several display issues in the Appointment Book. This has been fixed.

If an operatory was deleted, it still appeared as the default operatory selection in the Appointment
Book’s Appointment Information dialog box. This has been fixed.

Appointment history now tracks new continuing care appointments that are moved from the
Pinboard.

If you closed the Appointment Book while a Continuing Care List was generating, a "global lock”
error would appear. Dentrix now prevents you from closing out of the Appointment Book while the
Continuing Care List is generating.

The Continuing Care Attached field and Patient Pending Continuing Care dialog box in the
Appointment Information dialog box now sorts entries by continuing care date, not alphabetically.

If you selected an appointment in the Appointment Book, clicked Find New Appointment Time on
the Options menu, closed the Find New Appointment Time dialog box, changed the appointment
length, and then re-opened the Find New Appointment Time dialog box, the appointment length
would not update. This has been fixed. Continuing care types were not being sorted correctly in the
Patient Pending C. Care dialog box. This has been fixed.

When moving an appointment in the Appointment Book, if the message “Provider is already
scheduled...” appeared and you tried to open the patient information for that patient, a message
would appear on multiple Dentrix computers indicating that a patient file was open at another
workstation. This has been fixed. Closing the Appointment Book while the Continuing Care List
loaded caused an error and locked the system. This has been fixed. Changing the operatory, time,
or date of an appointment on the Pinboard did not change the operatory, time, or date in the
Appointment Book schedule. This has been fixed.

“Ghost” appointments have been eliminated.

When trying to create a patient alert, the user received an error message stating that the current
patient’s information was no longer valid and may have been edited at another workstation. This has
been fixed. The Patient Visit Form did not print if the user selected All Patients and Today for a date
range. This has been fixed. The Last Changed date was not updating. This has been fixed.

The lab case icon (blue L with white background) did not change when the lab case was received and
the Appointment Book view was refreshed. This has been fixed.

Attaching procedures to appointments with Continuing Care attached doubled the length of the
appointments. This has been fixed.

CLAIMS

When you send electronic claims, Dentrix now adds the status note “eSent” to the claim’s status
notes section along with a time stamp.

A new setup feature allows you to put the primary insurance payment in the “"Other Fee"” area of the
DX2007 and DX2012 forms, as requested by various carriers. This can help avoid rejected claims when
this fee appears in the line item location, causing the sum of all line items to not equal the total fee
amount.

After adding secondary insurance to a claim, the DX2007 claim format would mark box 4 (has
secondary coverage) but would not include the additional claim information needed in boxes 5-11
until you clicked Update Secondary. Selecting box 4 without the other boxes filled in would cause the
claim to be rejected. This has been fixed, and the additional claim information is now automatically
updated.
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e |f a patient had the same insurance plan for both primary and secondary insurance, a secondary claim
wouldn't show an insurance estimate. This has been fixed.

® The Insurance Ref # (specified in the Ledger's Medical Insurance Claim Information dialog box) is
now included on medical claims.

COLLECTIONS MANAGER

e |fyou displayed all collection results in the Collections Manager and then switched to a filtered
view (one that excluded some payment agreements or future due payment plans, for example), the
Collections Manager would display incorrect information for certain patients. For example, it would
display information for a patient in the previous list as the information associated with the patient in
the new filtered list. This has been fixed. The Collections Manager did not display the correct name
list. This has been fixed.

DOCUMENT CENTER
e Keyboard shortcuts were added to the Document Center's Acquire menu.

® Received an error message when trying to print a rich text format (RTF) document. This has been

fixed.

e When exporting images from the Document Center, if you specified a different file type than the
current file type, the Document Center would save the file using the specified file extension but
would not convert the file to the new format specified. This has been fixed.

e Could not preview images if they had different regional settings when they were imported. This has
been fixed.

e The Acquire from Device option was sometimes missing from the Document Center. This has been

fixed.

® The Document Center could import, export, and email HTML and XML files, but these file types could
not be previewed or printed. This has been fixed.

e If more than 40 items are present in the Unfiled Documents list when the Document Center is closed,
a message now appears and gives you the option of opening the Unfiled Documents list. Problems
that prevented you from printing documents from the Document Center tree to the Document
Center printer driver have been fixed.

e Printing labels to the Document Center Printer using the 5160 mailing labels option would send 33
labels instead of 30. This has been fixed.

e Using the Combine option to merge two or more documents in Unfiled Documents caused the
second document to display a gear until it was manually refreshed. This has been fixed.

e Pasting text from Microsoft Word into the Document Center and then printing would cause an error
message to appear. This has been fixed.

e When attempting to export a document from the Document Center and replace an existing file with
the same name, the Document Center would not replace the file. This has been fixed.

e If you set the Document Center Statement Count to a value that was less than the number of the
actual number of billing statements being printed to the Document Center, some statements did not
appear correctly. This has been fixed.

* Signing a document in the Document Center and then clicking Refresh would cause the Export
button to become disabled. This has been fixed.

e After setting the file attributes of a file in the Document Center to “Read-Only” or “Hidden,” the
Document Center would no longer import PDF files. This has been fixed. The medical claim form now
includes the medical procedures and medical fee schedule, rather than the dental procedures and
dental fee schedule.
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A number of scanners set up to use WIA or TWAIN did not function properly. This has been fixed with
the auto-acquire feature. Using this feature, you can have a scanner save supported file types (jpg,
pdf, .bmp, .png, .doc, xIs, and so on) to a folder you specify.

The Send Document(s) and Export Document(s) options in the File menu are not available when an
image is attached to a claim. This has been fixed.

K

Text files attached to claims incorrectly produced the “Attachment file . . . not found
This has been fixed.

The Document Center printer was not properly registered during installation. This has been fixed.

error message.

Received the error message "Error creating attachment” trying to acquire a PDF file automatically.
This has been fixed.

Could not open the Document Center. This has been fixed.

FAMILY FILE
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When deleting a patient, the Family File now checks to see if the patient record includes any signed
documents, clinical notes, questionnaires, or Document Center Files and asks if you want to continue
if any of these are found.

When selecting a Carrier under Select Primary Dental Insurance Plan in the Family File, if two plans
had the same name, the first one listed would be highlighted by default (even if it wasn't the one
assigned to the patient). If you clicked the double-arrows next to Carrier and then clicked OK or
pressed Enter, Dentrix would change the patient’s insurance to the default plan that was highlighted.
This has been fixed. The Select Payor ID dialog box loaded slowly. This has been fixed. )

The DX2007 claim format does not print all of the required Other Insurance fields (boxes 8 & 10)
when patients have medical insurance.

When using the New Patient Appointment method to add a new patient, if you then added a
family member with a Non-patient status to the family, Family File would record the additional family
member as a family referral. Family File no longer records it as a referral.

You can add more than 18 patients to a family when you archive some of the patients in the family.
This has been fixed.

The error message, “"Cannot open patient file” would appear when closing Family File if the Dentrix
Help window was open. This has been fixed.

If a long e-mail address (longer than 40 characters) is entered for a patient, the More Information
dialog box now includes ellipses points (...) to represent the part of the e-mail address that is too long
to appear in the field.

When using the Advanced Search tab in the Select Patient dialog box, you can now open the patient
records for archived patients.

If Continuing Care was attached to an appointment in the Appointment Book, when you viewed the
More Information dialog box in the Family File for that patient, the Provider field under Continuing
Care would be blank. This has been fixed.

If you selected the Hide Social Security Number option in the Office Manager while the Family File
was open, Social Security numbers weren't hidden properly in the Family File until you closed and re-
opened the Family File. Closing and re-opening the Family File is no longer necessary to hide Social
Security numbers.

If the Practice Resource Setup dialog box was open on any Dentrix computer when you tried to
change patient information in the Family File, you would see a message stating that a resource file
was open. (This scenario could also cause other error messages to appear.) If you cancelled the
message, Dentrix would save your patient information changes anyway. The lock was unnecessary
and the messages no longer appear in this scenario.

Archived patients were listed in (and could be selected from) the Previously Selected Patient list, but
their patient information could not be opened for editing. This has been fixed, and archived patients
are no longer listed in the Previously Selected Patient list.
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e When printing a Referral Label from the Referral box in the Family File, no space was added between
the doctor’s middle initial and last name. This has been fixed.

e Could not simultaneously edit the same Continuing Care Type on different workstations for different
patients. This has been fixed.

e Could not update the coverage table when adding payment table entries. This has been fixed.

e Using an upper case or a lower case “"D" in a procedure code allowed duplicate entries in the
payment table. This has been fixed.

e Patient Medical Alerts are now listed alphabetically in the Family File. The Do Not Bill to Insurance
option in the Ledger was selected when the patient’s appointment was set complete even though
that option was cleared in the Family File if the patient’s insurance was not the same as the
guarantor’s. This has been fixed.

LEDGER

e Status notes wouldn't appear when you switched between medical and dental claims by clicking the
View Medical or View Dental buttons. This has been fixed.

e The Batch Insurance Payment Entry dialog boxes do not reset the deductible amount to zero for the
next entry. This has been fixed.

e Procedures were posted in reverse order. This has been fixed.

e Could not create an insurance claim because could not open the Insurance Information dialog box.
This has been fixed.

® Insurance claim adjustments were posted to the wrong patient account. This has been fixed.

* When opening a paid insurance claim, the Est Ins Portion displayed a “0.” This has been fixed. It now
checks to see if the claim is paid and displays the estimate value that is stored in the claim record.

e When the amount of a payment exceeded the current aging amount, the aging amount under MTD-
Cur in Receivables Analysis could add up to more than 100%. This has been fixed.

e If Auto-Create Secondary Claim with Primary Payment and Auto-Receive Secondary Claim if No
Pending Ins Estimate are selected and a primary insurance payment is entered, a secondary claim is
always created with a $0.00 payment. This was fixed.

e Procedures selected as Do Not Bill to Insurance appeared as an outstanding balance to insurance.
Expected amount from insurance showed correctly as $0.00. This has been fixed.

e The 24}, 31, 32, and 32a boxes in the CMS-1500 form were not being filled in correctly. This has been
fixed.

®  You could change which patient to apply a payment to even though a procedure had been moved to
history. This has been fixed.

e Claims were rejected by Alaska Medicaid because box 27 in the DX2007 and DX2012 forms was not
filled in correctly. This has been fixed.

e If a Future Due Payment Plan was set up, charges were posted at month end even though a payment
wasn't due that month. This has been fixed.

e The Audit Trail Report included an audit record for a split payment even if the payment was not split.
This has been fixed.

e When printing the Payment Agreement Coupon Books and the Payment books for the future due
payment plans, Dentrix would truncate the name of the office after several letters. This has been

fixed.

e When typing notes after double-clicking a procedure in the Ledger, if no claim was attached, you
could press Enter to move to a new line. However, if there was a claim attached, pressing Enter would
close the View Procedure Attached to an Insurance Claim dialog box but save what was typed. Now,
pressing Enter always moves to a new line in the notes without closing the dialog box if it is open.
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The medical claim form now includes the medical procedures and medical fee schedule, rather than
the dental procedures and dental fee schedule.

If you began the process of posting an insurance payment in the Ledger, but then opened a different
patient in the Ledger before clicking OK/Post to complete the process, when you subsequently
posted the payment for the first patient, it would not post to the correct patient. This has been fixed.

Posting an additional payment to a claim already in history using the same check number would put
the new payment into history also and combine it with the previous payment. Now, a new payment is
added to the Ledger.

In the Billing/Payment Agreement Information dialog box, the Balance for PA amount would be
different depending on whether the payment agreement was created in the Ledger or the Family File.
If the Ledger was used, the Balance for PA amount would display the Family Portion of Balance. If
the Family File was used, the Balance for PA amount would display the Family Balance. The field now
displays the Family Portion of Balance regardless of where the payment agreement was created.

Sorting the Bank/Branch and Check # columns in the Search Payment dialog box (File > Search
Payments) did not display correct sort results when a hyphen (-) was used in either of these fields. This
has been fixed.

When splitting an insurance claim that has already been batched, the status is now changed to
Created for both claims instead of leaving the status set to Sent.

Posting a multi-code for the same patient on two different Dentrix computers at about the same time
would cause the message "A necessary file is in use” to appear for a couple of minutes. This has
been fixed.

The Do Not Bill to Dental Insurance option in the Procedure Code Editor dialog box is now reset if
the posted code is changed.

Modifying the treatment area for procedure code D0220 could cause the procedure code to change
to D0230 if it was re-selected. This has been fixed.

If you deleted a claim and then used a different computer to modify a note on a procedure attached
to the deleted claim, the Ledger would display the error message, “An Insurance Claim That Was
Previously Created For This Procedure Cannot Be Found.” When this happened, the database would
need to be repaired. This problem has been fixed.

When posting an insurance payment, if the Patient Information dialog box from the Family File

was open for the patient, Dentrix would display a message saying that the patient file was open at
another workstation. After clicking Cancel, this message would re-appear three more times, followed
by a message saying that the patient information was no longer valid. The Ledger would then clear
the selected patient information while leaving the claim open, post the insurance adjustment but not
the payment, and leave the claim set to Sent. This has been fixed; the error messages and file locks
work properly and only when needed.

When posting an insurance payment, if the Patient Information dialog box from the Family File
was open for a subscriber, Dentrix would display a message saying that the patient file was open at
another workstation. After clicking Cancel, Dentrix would display messages saying it cannot read
the patient file. This has been fixed; the error messages and file locks work properly and only when
needed.

For patients with no insurance, the Today’s Charges displayed correct totals for the guarantor but
only displayed 0.00 for all dependents. This has been fixed.

When attaching images to a claim using Dexis Integrator, if you double-clicked on the image button
instead of single-clicking, the Ledger would stop responding. This has been fixed.

If the path to the Dentrix program files was C:\Program Files\Dentrix and a file with the name
"program” existed in the root of the C: drive, the Month End Wizard would not launch. This has been
fixed.

Dental diagnostic codes can no longer be selected in the Ledger’s Enter Procedure dialog box.
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The Split Payment options for Family set in Office Manager's Preferences dialog box were not used
in the Enter Payment dialog box when the Office Manager was set to run in Tutor mode. These
options are now used when running in Tutor mode also.

When using the DX2000 claim form, if the form included seven procedures and an insurance payment
had been made, the claim would print a procedure twice. This has been fixed.

If a patient had primary and secondary insurance with a primary insurance claim in the Ledger, if
secondary insurance was cleared from the Family File, there was no way to update the primary
insurance claim to reflect this change. This has been fixed.

Right-clicking a patient’s name in the Ledger’s Select Patient dialog box and using the Family
Members shortcut menu to change the family member did not change to the selected family
member. This has been fixed.

In the Batch Insurance Payment dialog box, some Adjustment fields allowed you to type letters and
still post the claim, which would result in an error. Dentrix now provides a warning as soon as you type
the letters and leave that field. Dental claim payments did not appear on medical insurance claims for
Blue Cross Blue Shield of Minnesota. This has been fixed. Payments now appear in box 29.

Orphaned claim estimates were incorrect. This has been fixed.

When you print a Walkout Statement and select the Print the Doctor Recommendation option, all
supported versions of Word are now able to launch and print the document.

When printing a Walkout Statement with a Recommendation Document, Microsoft Word now closes
after it has finished printing.

Clearing a patient’s secondary medical insurance information from the Family File did not clear that
information from the patient’s primary medical insurance claim in the Ledger. This has been fixed.

Minimizing the columns in the Ledger caused them to disappear. This has been fixed.
The Split Claims dialog box displayed amounts incorrectly. This has been fixed.

Under certain conditions, procedures that involved multiple surface entries were not being posted
correctly in the Ledger. This has been fixed. If you printed a Walkout Statement with 21 to 24
procedures in the Ledger with the Family Walkout and Print Doctor Recommendations options
selected, an additional blank walkout statement printed with the text Procedure Recommendations
printed over the text Statement of Services Rendered. This has been fixed.

If you print a claim with a postdated procedure for a tooth with surfaces and a current date procedure
with no surfaces, the surfaces print for both procedures. This has been fixed.

Totals were not updated when an insurance adjustment was entered. This has been fixed. The
estimated insurance portion of a Primary Dental Insurance Claim was incorrectly reported as $0.00
when the claim included a cross-coded procedure and a Primary Medical Insurance Claim. This has
been fixed.

The secondary insurance override was blank when the user clicked the All (with running balance)
option in the View menu. This has been fixed.

The Remove button was missing from the Insurance Claim Information dialog box. This has been
fixed.

An “X" was printed in box 8 of the HCFA212 form even though box 8 is reserved for the NUCC. This
has been fixed.

Clicking the Fast Checkout button in the toolbar opened the wrong dialog box. This has been fixed.

Procedures whose check boxes were cleared in the Set Appointment Procedures Complete dialog
box, were still posted and set as complete. This has been fixed.

Totals were incorrect when split payments were posted. This has been fixed.
Splitting payments caused an error message to appear. This has been fixed.

Splitting payments by family members showed only part of the payment. This has been fixed.
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Received an error entering an amount over $999.99 in the Batch Insurance Payment Entry dialog box.
This has been fixed.

FIFO split payments were posted to providers who had a $0 balance with the selected patient. This
has been fixed.

The Apply to Payment Agreement was made inactive once a payment was made to a payment
agreement and moved to history after closing out a month. This has been fixed.

OFFICE JOURNAL

If passwords are enabled and the Office Journal is opened, the logged in user is not automatically
selected. This has been fixed.

If you deleted a billing statement from the Office Journal and recreated it, Office Journal would not
refresh to show the new billing statement. This has been fixed.

If you deleted a billing statement from the Office Journal and recreated it, Office Journal would not
refresh to show the new billing statement. This has been fixed.

If you added an Office Journal note with the same Date, Time, and Type as another Office Journal
note, the message "Error adding record to Journal table: 2" would appear. This message no longer
appears.

Printing Office Journal entries for a provider would, under some circumstances, cause the report to
print with the wrong provider's name at the top. This has been fixed.

A broken appointment in the Office Journal now includes the appointment reasons as part of the
description.

Opening the Office Journal from the Family File after adding a specific note in the Billing/Payment
Agreement Information dialog box would cause Dentrix to display a “Runtime Error!” This has been
fixed.

An Office Journal entry appeared for patients who were referred to the doctor rather than for the
patient who made the referral. This has been fixed.

Patient alerts triggered by Add to Office Journal are now displayed when an Office Journal entry
is added using the Add Journal Entry button in the More Information dialog box. Received error
message “Unspecified error” when viewing billing statement entries. This has been fixed.

OFFICE MANAGER

Dentrix Gé Release Guide

If a procedure was flagged for medical cross coding, setting the Do Not Bill to Dental Insurance
option had no effect. This has been fixed.

Could not set a procedure’s time unit to 0 in the Procedure Code Editor dialog box. This has been
fixed.

Patients with credit balances were excluded from the Referred By Doctor/Other Report. This has been
fixed

If a patient had two Continuing Care appointments, the letter merge function incorrectly pulled the
earliest dated appointment for the postcard reminder.

Selecting a Continuing Care Type with no description in the Patient Report View dialog box and then
merging a letter caused all patients with a Continuing Care Type to appear on the View List. This has
been fixed.

If you performed a letter merge and a patient had an unscheduled and a scheduled appointment in
the selected date range, the patient was excluded from the search. This has been fixed.

Letter Merge and Quick Letters now support long filenames to integrate better with files created in
Microsoft Word. Fields where these filenames appear have also been extended.

In the Office Manager's File menu, the Clear (Deselect All) and Refresh options did the same thing.
The Clear (Deselect All) option was removed, and the Refresh option was renamed to Refresh/Clear.




Dentrix G6 21

When merging letters in the Office Manager, the position of some fields in the Patient Report View
dialog box have changed, making it easier to specify the names of the merge files.

In the Office Manager, the Letters menu name was changed to Letters & Custom Lists. The name of
the dialog box that opens was also changed.

Running a letter merge for a range of insurance carriers with the same name shows all patients for
all plans instead of only showing the patients on the plans within the specified range. This has been
fixed.

Setting the “Existing Patients with NO appointments in date range” and the “Without Attached
Appointment” options and then performing a letter merge causes the “No records that match your
query were found” error message to appear. This has been fixed.

The Office Manager’s Label Printer settings were not being saved after you closed the Office
Manager. This has been fixed.

In the Patient Summary Report, the number/count that was reported for Age 65 and Over and for
Age 12 and Under was not correct for the month of February. This has been fixed.

The Office Manager would stop responding if you tried to add more than 97 providers at one time
(one after another, without closing the Office Manager). This has been fixed.

In the Office Manager's Preferences dialog box, if any of the forms on the Statement Forms tab was
not selected, the Month End Wizard would not show all available options. This has been fixed.

In the Dental Insurance Plan Information dialog box, the Change Plan for All and Add As A New
Plan options did not appear after you edited the Employer field. This has been fixed.

In the Office Manager, if you defined a fee schedule name that was seven characters long and then
edited the fee for a procedure from the Procedure Code Setup dialog box, fees under $10 would not
be displayed. This has been fixed.

If you tried to add more than 250 staff members, Dentrix displayed an error message but did
not explain the limitation. Now Dentrix displays a message letting you know that additional staff
members can't be added.

Appointment Type definitions can now be deleted in the Office Manager.

Adding a student status to medical insurance before the patient’s insurance information was added
would cause a “Cannot write” error message to appear. This has been fixed—the error message no
longer appears.

Importing a custom-created fee schedule that had only two columns could cause an “Unhandled
exception” error message. This has been fixed.

In the Fee Schedule Setup dialog box, if you selected a fee schedule and pressed Delete, the fee
schedule would immediately be removed from the list without warning. This has been changed—the
Delete key no longer does anything in this dialog box.

Minor changes were made to the new Fee Schedule feature added in Dentrix G5.2.

Pre-Submission Reports were not removed from the electronic claims note file if the report was
deleted from the Batch Processor. This has been fixed.

If you marked a procedure as “Invalidated,” using the Office Manager’s Batch Insurance Claims tool
would still create a claim for the procedure. This has been fixed.

When attempting to send medical claim forms by selecting the Selected Medical Claim Forms option
in the Office Manager, the message “No claims were found that match your selection” would appear.
This has been fixed, and this method of sending medical claim forms no longer displays the message.

In the Print Preview dialog box, clicking Default Page Size now displays the document using the
default page size (when the dialog box was opened) rather than using a smaller page size.

Inactivating a staff member attached to an appointment with a status definition that is blank would
cause an "Application Error” message to appear. This has been fixed.
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When performing a letter merge, clearing certain options would automatically clear other options.
Now, letter merge options are only cleared or selected when you click them individually with the
mouse.

When merging letters, if the Insert Multiple Referrals in Single Letter option was selected in the Select
Referred By Range dialog box in the Patient Report View, Dentrix would display a “Header Record
Delimiter” error followed by multiple “Invalid Merge Field” error messages. This has been fixed.

When using the merge field «PP_Payment_Date», the merge would pull the First Pay Date instead of
the actual Future Due Payment Due Date. This has been fixed.

The letter merge does not include all of the appointments for patients having multiple appointments
on the same day. This has been fixed. When a new patient is created and does not yet have a Last
Visit Date because no work has been completed, letter merge data files would report the Last Visit
Date the same as the First Visit Date. Now the Last Visit Date is left blank in this situation.

Selecting the Referred To letter merge filter would clear the Pri Dental Ins filter option. This has been
fixed.

Opening the Referred By dialog box during a letter merge would clear the letter merge Appointment
filter. This has been fixed.

When specifying a data range in a letter merge or query, if the beginning field for the range was left
blank, the query results could be inconsistent and incorrect. This has been fixed.

All letter templates have been updated to improve the writing.

When using letter merge, in some circumstances one patient’s Due Date would be used with the next
patient also if that patient had a blank Due Date field. This has been fixed.

When using letter merge to create a “Prospective Patients” letter, if you selected the Prospective
patients with appointment in date range option in the Appointments filter in the Patient Report
View dialog box, no practice data was in the merged letter. The practice data is now included.

Defining 20 Continuing Care types in Dentrix and selecting the ALL check box for Continuing Care
types when doing a letter merge would cause the resulting merge data to contain incorrect results
and cause other problems. This has been fixed.

The Do Not Include Dental Diagnostic Codes option was not enabled in the DX2012 claim form.
This has been fixed. Printing a Patient Balance Report for a family with more than 18 members on the
account caused a Dentrix application error. This has been fixed.

Deleting a payment or an adjustment definition and then selecting a replacement causes an error
message in PowerPay. This has been fixed.

Using Quick Letters to print a letter would cause any documents that were open in Word to close
without warning. This has been fixed. Totals for end balances and total receivables in the Practice
Analysis Report did not match. This has been fixed.

Could not set a procedure’s time to 0 units. This has been fixed.

Copying procedure notes to clinical notes added two blank lines between multiple procedure notes.
This has been fixed.

The flag “Use Selected Teeth for Range” incorrectly set tooth ranges to be inclusive of all teeth
between 19 and 26 instead of setting the range to teeth 19 and 26 only. This has been fixed.

The List Manager was sorting by Patient Last Name, but not performing a secondary sort according
to Patient First Name. This has been fixed.

The Treatment Planner icon was enabled even though a patient was not selected in the List Manager.
This has been fixed.

PATIENT CHART

The “Image, Open” password security right was not linked to the toolbar buttons on the Image Panel
toolbar. From the Patient Chart, you could click Image > Switch To > Digital X-Ray and would see the
message, “The current user does not have rights,” but if you clicked the Digital X-Ray button from the
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Image Panel toolbar, you were granted access. Now both ways of accessing Digital X-Ray respond to
the security right consistently.

If you created a custom procedure code and included a space at the end of the name, the Patient
Chart would always post the custom code. This has been fixed.

The Patient Chart label did not display properly when a middle initial was missing from a patient’s
name. This has been fixed.

If you set the Progress Notes panel in the Patient Chart to display expanded notes and then changed
to any other chart view or layout, the expanded notes would return to the default notes view. This has
been fixed.

Closing the Patient Chart’s Chart Notations while the Lasso tool was still busy caused an “Unhandled
exception” message to appear. This has been fixed.

After a claim was created, the provider could be changed. This has been fixed.

Retainer crowns for different quadrants were painted inconsistently in the Patient Chart. The upper
left and lower right quadrants painted without connection paint between teeth 4-5, and 20-21; the
upper right and lower left quadrants painted with connection paint between teeth 12-13, and 28-29.
These are now painted consistently in all quadrants.

The Patient Chart was loading slowly. This has been fixed.

If an office upgrades to .NET 4.5.1 and uses Dexis 9/10 and Integrator 3.0, the Patient Chart freezes.
This has been fixed.

Viewing the Patient Chart using the View by Progress Notes View after invalidating a posted
procedure would cause the invalidated procedure to continue displaying. This has been fixed.

A partial denture would appear painted inconsistently in the Patient Chart using certain tooth ranges.
This has been fixed.

After a treatment plan containing an extraction is complete, the Patient Chart now displays the
extraction correctly by no longer displaying the extracted tooth in the chart.

After changing the Patient Chart's display setup theme three times, it would revert back to the default
theme. This has been fixed.

When customizing the Patient Chart toolbar (and some other toolbars), if you renamed the Toolbar
in the Rearrange Commands dialog box, the toolbar changes were not saved after closing and re-
opening the Patient Chart. This has been fixed.

Editing a procedure button image multiple times could cause the file where the image is stored to
increase dramatically in size and become corrupt, causing the software to run more slowly. This has
been fixed.

When you set the Patient Chart to View Progress Notes By Date and specify a date range for From
and To, the software now remembers the date range the next time you select this option.

Clinical note categories did not sort correctly when there were more than 24 categories. This has
been fixed.

Clinical note templates that included more than 240 items or more than 1,565 characters in a
Response Type would display a message saying the computer was out of memory. This has been
fixed.

If a clinical note had more than 53 lines, it would print a blank first page before (and sometimes after)
the clinical note. This has been fixed.

Patient Chart allowed you to post an update to a completed clinical note that was locked and
entered into history through backdating. This has been changed so that clinical notes which were
manually moved into history by backdating are locked from editing.

When editing a procedure that uses a tooth range, if you specified only one tooth for the tooth
range, the tooth number did not appear in the Tooth Range field. This has been fixed.
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If a procedure had the treatment area set to Tooth and the paint type set to Surface Restoration,
posting the code would cause an “Unhandled exception” error message. This has been fixed.

The position of a chart notation in the Patient Chart shifted when you switched from Work Chart View
to Full Screen View. This has been fixed.

A date and signatory name were not being added to clinical notes after they had been signed. This
has been fixed.

Clicking Copy All only copied one clinical note. This has been fixed. If you clicked the Refresh button
in the toolbar after copying a medical alert to a clinical note, the alert would not appear in the clinical
note unless you closed and then re-opened the Chart. This has been fixed.

Posting treatment planned procedures as complete from the Patient Chart's Progress Notes caused
all notations to temporarily disappear. This has been fixed.

PERIO CHART

The Perio script was using a trailing cursor that allowed the selection to move ahead to the next
tooth while the bleeding selection was still on the last tooth. This made it possible to enter a mobility
measurement while the bleeding selection was on the previous tooth but the selection was on the
next tooth. This would apply the mobility data to two teeth. This has been fixed.

When you charted plaque in the Perio Chart using keyboard shortcuts, the measurements were

applied to two teeth simultaneously when the script is ready to chart the next tooth. This has been
fixed.

The Copy to Clipboard option in Perio Exam Info now copies the actual perio exam information
instead of the defaults for the selected exam template.

If you opened a new perio exam after inactivating a provider, the new perio exam would use the
inactivated provider. This has been fixed, and the Perio Chart now uses the correct provider.

When patient letters are printed along with a perio exam, Dentrix now adds an entry to the Office
Journal.

When printing clinical notes from the Perio Chart, the Perio Chart would sometimes display a
message that it had encountered a problem and needed to close. This has been fixed.

When you print a perio chart, the chart information now prints with the practice address rather than
the provider address (if they are different).

If you closed Perio after entering a Furcation Grade by clicking the FG button, the Save message box
would not appear. This has been fixed.

On screen, the CAL measurement would appear in red when a reading exceeded the value you set,
but when it printed, it only printed in red if it exceeded a value of 7. This has been fixed, and it now
prints in red when it exceeds the specified value.

The Print Perio Chart Letters or Charts password security option didn't restrict access properly. This
has been fixed.

QUESTIONNAIRES
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Setting an existing questionnaire that contained only Pl questions to Respondents: Provider/Staff
would cause a “System index out of range exceptions” error message to appear. This has been fixed.

Clicking the List All option on and off from the View menu caused responses for patients other than
the selected patient to appear. This has been fixed.

The preview pane did not refresh when you selected a new questionnaire. This has been fixed.

When setting up a questionnaire, the right-click shortcut menus that were available in Dentrix G3
were not available in Dentrix G4. These shortcut menus have been restored.

If you tried to delete an employer from a questionnaire and then update the patient information,
an error message would appear. A new Clear Employer option has been added under Employer
Options that lets you clear the employer information.
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e Clicking Update Patient Information to attach a new patient questionnaire to a patient record in
some instances could cause the Questionnaires module to stop responding. This has been fixed.

* The Best Time to Call field would sometimes appear in red in the Update Patient dialog box even
though nothing had changed. This has been fixed.

e When a questionnaire form has patient information fields, the New with Only Patient Info option is
now always active.

e When creating a new patient record in the Family File from a questionnaire form submitted through
the web, if the year of the appointment date did not match the current system year, the questionnaire
would go back to the select patient screen. This no longer happens, and the user is allowed to finish
creating the new patient record.

e If a new patient appointment was selected in the Select Patient dialog box when moving
questionnaire responses, an “Unhandled exception” error message would appear. This no longer
happens; instead, the message “You must select an existing patient to move responses” appears.

® In certain cases, a form marked as Provider/Staff Respondent could still be uploaded to the office
website. When this happens, responses would download and notify users, but the responses would
not be visible because they were marked as Provider/Staff Respondent. This has been fixed; Provider/
Staff Respondent forms can no longer be uploaded to the office website.

e |fyou tried to open the Questionnaires module from the Patient Chart when a patient with a long
name was selected, the Questionnaires module would open without the patient selected. This has
been fixed.

e When using the Select Patient dialog box in the Questionnaires module, if you selected a new
patient appointment from the Appointments tab, nothing happened. This action now displays the
message, “A new patient cannot be selected until their information has been updated in the Family
File.” If you cleared a toolbar from the right-click menu, the toolbar was still selected in the View >
Toolbars option. This has been fixed.

e If you tried to open the Questionnaires module from the Patient Chart when a patient with a long
name was selected, the Questionnaires module would open without the patient selected. This has
been fixed.

REPORTS

e Printing a Billing Statement from the Print Preview dialog box does not update the Last Statement
Date field in the Ledger or the Office Journal. This has been fixed.

® In the Practice Advisor Report, the case acceptance totals did not include completed treatment-
planned procedures. This has been fixed.

e Excluding days with no transactions from the Provider A/R Report caused the beginning balance to
be incorrect when run according to the procedure date. This has been fixed.

® The Deposit Slip showed a single provider for payments split between multiple providers. This has
been fixed.

e Totals in the Practice Treatment Case Report were incorrect. This has been fixed.

e The Patient Notes Report was not printing correctly when patients had multiple patient alerts. This
has been fixed.

e When running the Practice Advisor Report, if the fiscal month in Practice Setup had a month of 0 or
some other invalid value, Dentrix displayed the error message, “Year, Month, And Day Parameters
Describe An Un-Representable DateTime.” This error message no longer appears.

e If you launched Dentrix from the Dentrix Launcher at system startup, running the Daily Huddle Report
or Practice Advisor Report would cause the error message “Cannot find file specified” to appear. This
has been fixed.

e |f a patient had a Future Due Payment Plan and you selected the Payment Plan Notes option when
you printed or previewed the Patient Notes Report, the report would not generate. This has been
fixed.
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Patients without insurance would appear on the Daily Huddle Report with the Insurance not Eligible
box selected. This has been fixed, and this box is no longer selected on the report.

In the Daily Huddle Report, the Prior Day field now reports statistics for the “prior day” that the office
was opened. Previously, it would report statistics for the prior day even if the office was closed that
day.

The Appointment Book View Report will not print if the patient's referral has a combined name length
of 49 characters. This has been fixed.

If the Appointment Status definition was missing for certain appointments when running the Daily
Huddle Report, an error message would appear and the report would not be generated. This has
been fixed; the error message no longer appears and the report will now generate properly.

On the Daily Huddle Report, some patients who were not past due would still appear under Patients
who have a family Payment Agreement Past Due on the Scheduled Patients List. This has been fixed.

The Day Sheet included inactive providers even when the List Inactive option was cleared. This has
been fixed.

The Chronological Day Sheet is now sorted chronologically.

The Aging Report did not display the Provider IDs when the sort option By Largest to Smallest
Balance was selected. This has been fixed.

Generating the Insurance Aging Report for certain groups would produce a report that included
other groups as well. This has been fixed.

The Insurance Transaction Analysis Report in the Practice Assistant did not include secondary
insurance information when the Include Secondary Claims option was selected. This has been fixed.

A treatment plan procedure that is attached to a broken appointment now appears on the
Unscheduled Treatment Plans Report.

The Future Due Payment Plan Report would sometimes include an incorrect number of payments and
negative payment amounts. These issues have been fixed.

The Walkout Statement and the Attending Doctor’s Statement included the Balance Forward amount
without a description. This has been fixed, and the Balance Forward amount no longer appears on
these statements.

If you used the Full - Credit Card Statement form when printing single billing statements, the Credit
Card information was not included. This has been fixed.

In the Practice Statistics Report, if you added all the percentages from the age statistics, the total
didn't always equal 100 percent. This has been fixed.

Selecting the Include patients without production option in the Referred By Patient Report caused
production to display in the report as 0 when it should be the production value. This has been fixed.

Procedure units now display the correct values in box 24G on HCFA and HCFANPI forms.

The Analysis Summary Report would sometimes count the Patients Seen line on the report for the
same patient twice. This has been fixed.

The Batch Insurance Payment Entry dialog box did not fit entirely on screen if your resolution was set
to 1024x768. This has been fixed.

When using the Document Center printer to print claim forms CAMED3, DX2000, or DX2003 from the
Ledger, a Dentrix Application error would occur. This has been fixed.

When using the DX2012F claim form, the Total Fee box was not always the correct total of all
procedures listed. This has been fixed.

The Practice Analysis - Production Summary Report no longer displays procedures that have a period
in them (such as D0120.A) if the Proc Code Range field excludes them.

Clicking Statement Notes in the Guarantor Notes dialog box didn't do anything if the Verify Billing
Statements to Send option was selected. It now opens the Insert Custom Billing Statement Notes
dialog box.
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e  Printing an Unscheduled Treatment Plan Report for an individual patient would also print reports for
all patients with the same last name. This has been fixed.

e If the Daily Summary option on the Analysis Summary Report is not selected, this summary section no
longer appears on the printed report.

e When a patient had multiple appointments scheduled on the same day, the Route Slip/Patient Visit
Form did not print information for the additional appointments on that day. This has been fixed.

e |f two adjustment types with the same name were included in the Provider A/R Totals Report, one of
the adjustment types would be duplicated while the other would be missing. This has been fixed.

e If the Include Daily Summary option was selected when printing the Provider AR Totals Report,
Dentrix would display a message that the report was “Printing to Document Center,” but the report
would not finish printing. This has been fixed.

e When the Include Check Detail option is selected, the Daily Collections Report now only includes the
check details in the Check Details part of the report to avoid confusion.

e The Referred by Patient Report and Referred to Doctor Report included some names outside of the
selected range. This has been fixed.

e The Patient Visit Form now sorts the operatories correctly.
* The Route Slip now sorts all future appointments chronologically.

e The Practice Analysis Report when set to Production By Category would show a procedure code as a
category if there were procedures that met the report criteria in the [NONE] category. This has been
fixed.

e A Dentrix application error appeared when running an Aging Report with a note exceeding 933
characters and Print to File selected. This has been fixed.

e Running the Insurance Carrier List Report with Include Subscribers selected did not list the correct
number of subscribers (2,000 instead of 4,318). This has been fixed.

e When generating an Employer List, the Office Manager would stop responding if the list contained
more than 20,000 patients attached to employees. This has been fixed. The Practice Advisor Report
showed all Continuing Care Types on the cover page even if only one was selected. This has been

fixed.

TIME CLOCK

e The Time Clock Report data didn't perfectly match the History window data (it was off by a decimal)
due to a rounding inconsistency. This has been fixed.

e The Time Clock now updates immediately after deleting a manual Time Punch Entry.

e Inthe Time Clock tool, the following text was added to the bottom-left corner of the dialog box:
"Click to the right of ‘In" or ‘Out’ to add or edit a time.”

* When entering a note on the Time Clock’s History tab, if you typed a “$,” Dentrix would move the
"$" symbol to the beginning of the note. This has been fixed.

® The text of the warning message that appeared when you inactivated a provider indicating that all
time clock data for the provider will be removed has been deleted. Time clock data is not removed
when a provider is inactivated.

e When using the Time Clock’s date range calendar on the History tab, after entering a time value,
if you clicked the < or > buttons to move to the previous or next month, a Save Changes message
appeared and the calendar kept scrolling indefinitely. This has been fixed.

TREATMENT MANAGER

* Results were inconsistent depending on the date range set in the Next Appt field in the Treatment
Manager View dialog box. This has been fixed.
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The Next Appointment Reason appeared correctly in the Treatment Manager preview window but
printed with a “CC" instead of “TP.” This has been fixed.

TREATMENT PLANNER

Dentrix Gé Release Guide

When a treatment plan case that contains a signed consent form is deleted, a warning now appears,
advising you to print the treatment plan and consent forms to the Document Center.

If a patient did not sign the consent form, when the patient opened the consent form later, the Name
field under the signature box would be blank. This has been fixed.

If you created a consent form in the Treatment Planner and cleared the Do Not Include Procedure
Codes on Consent Form check box, procedures would not appear on the consent form. This has
been fixed, and the procedures now appear on the consent form.

If you selected Do Not Include Procedure Codes on Consent Form when creating a new consent
form and then attached the form to a treatment case, the procedure codes still printed and blank
space was added to the form. This has been fixed.

Once you assign a default case note template, you cannot remove it. This has been fixed.

In the Treatment Planner’s Update Treatment Plan Fees dialog box, the All check box under Billing
Type for Patient’s Guarantor is now disabled (cannot be changed).

When printing a Treatment Case from the Treatment Planner, if the Signed Consent Forms option
was selected, the treatment case would print on two pages instead of one. It now prints on a single
page.

Treatment Plan Cases were deleted even if patients had signed a consent form. This has been fixed.

When you print a Treatment Case, the Compared Fee Schedule header text is different from all the
other text on the report. This has been fixed.

Updating the procedure fees of treatment cases using the Treatment Plan Fees utility changed
treatment plan dates to the current date regardless of the status of the treatment case. This has been
fixed.

The Treatment Planner did not automatically refresh after making changes to a consent form. This has
been fixed.

Under certain conditions, printing a Treatment Plan Case included procedures that were never
treatment planned. This has been fixed.

Printing a Patient Treatment Case Report no longer cuts off individual procedure values that are
greater than six digits.

Document formatting in Word was not preserved after using Paste to copy the document into the
Treatment Planner Consent Forms. The formatting from Word is now preserved.

Under certain situations, completed treatment plans could appear on a treatment plan consent form
for a new treatment plan. This has been fixed.

If you changed the column order for the Patient Treatment Case Report and selected Save as default,
Dentrix didn't save the column order as the default. This has been fixed.

The Unscheduled Treatment Plan Report had an option to choose patients by status, but the Practice
Treatment Case Report did not. This option was added to the Practice Treatment Case Report.

Running a Patient Treatment Case Report and excluding certain columns caused subtotals to display
over other information. This has been fixed.

When printing a Treatment Case, if you selected the Exclude Completed Procedures option, all
completed procedures were excluded instead of just those in the case. This has been fixed.

The Treatment Planner now allows you to save a treatment case with a note that is longer than 76
characters.
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*  When printing a treatment plan, if the Print Secondary Insurance option is selected but the patient
has no secondary insurance, that column will not print.

e Several display issues that could be observed when previewing a treatment case have been fixed.

e Adding Default Consent Forms to a treatment case would cause an “Unhandled exception” error.
This has been fixed.

* The Exclude Completed Procedures option in the Practice Treatment Case Report dialog box did
not always exclude completed procedures from the report. This has been fixed.

¢ In the Case Detail panel, the Other Fee field showed 0.00 instead of the correct fee for an unnamed
fee schedule. This has been fixed.

® The Treatment Plan Case Report was not taking Special Adjustments into consideration in the Patient
Balance. This has been fixed.

e If you accepted a non-recommended case and rejected the other, any new treatment planned items
would automatically be assigned to the rejected case. This has been fixed.

e When signing a consent form in the treatment planner, providers were listed in the Select Provider/
Staff dialog box, but staff members were not. Staff members are now listed.

® Inthe Treatment Case Report, the deductible to be applied was adding the deductible from all
patients in family, not just the one patient. It now shows the deductible for just the one patient.

e Using the Edit or Delete dialog box to enter an insurance override would not automatically refresh
the Insurance Coverage amounts displayed in the Treatment Planner. These amounts now refresh
automatically when a procedure or amount is edited. Print jobs in the Treatment Planner defaulted to
the Windows printer instead of the Patient Chart printer. This has been fixed.

® The text of a double-digit tooth number overlapped the Description text box when a treatment case
was printed. This has been fixed.

MISCELLANEOUS
e The Net ID has been replaced by the computer name to address Appointment Book refresh issues.

e Dentrix will automatically attempt to restart Dentrix services before sending an “Unable to connect”
message.

®  The first Dentrix module that you launch on each workstation resolves the server name to an IP
address and temporarily stores it for all other modules until they are all closed.

e Dentrix Connection Status shows which Dentrix modules are open on which computers.

e The procedure code for a missing tooth appeared on a printed claim form but did not appear in box
37 of the DX2007 claim form. This has been fixed.

® The text of several error messages was clarified and corrected to make them more helpful.

e  The Continuing Care module listed patients who did not fit the specified search criteria. This has
been fixed.

e |f a patient has more than one appointment and different providers perform the procedures, the
Clinical Notes post to the same provider if more than one appointment is set complete for the
patient. This has been fixed.

e Clicking an appointment in the Appointment Book while generating a continuing care list causes the
error message, “"Cannot read patient file” to appear. This has been fixed.

e A crash that could occur when installing the Dentrix workstation software has been fixed.
e Downloading eligibilities automatically caused eSync to crash in some offices. This has been fixed.

e Patients’ Social Security numbers appeared in the Select Patient dialog box even though the Hide
Social Security Number option had been selected in Practice Setup > Preferences. This has been
fixed.
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If you attempted to open a Dentrix module too many times before the module had time to open,
Dentrix would display the message, “Cannot find previous instance.” Dentrix no longer displays this
message.

Several issues having to do with file locks and error messages when multiple instances of a patient
record are open for editing simultaneously have been fixed.

Archived patients could be accessed in some modules and certain locations of Dentrix where access
should not have been available. This has been changed, and archived patients can no longer be
accessed from these areas of Dentrix.

Duplicate appointments appear in the Appointment List. This has been fixed.

When the total number of surface selections was more than five, procedures did not show the correct
procedure flags. This has been fixed.

When migrating Dentrix to a new server location, the server path in the registry was not always
updated. This has been fixed.

A problem that caused the message “Module still active” to appear at times when running the month
end utilities has been fixed.

The eSync software would occasionally stop responding and display a .NET system access violation
error. This has been fixed.

When no patient is selected on the Appointments tab in the Select Patient dialog box, if you click
OK, Dentrix now displays the message, "'No patient is selected!”

You could not print to the Document Center Printer if you were using Windows 8 32-bit. This has
been fixed.

When you mark a lab case as “received” in the Appointment Book using the Received Case button,
the “received” status is now updated in the Appointment Book icon, and the received date is now
posted in the Lab Case Manager.

In the Select Patient dialog box, if you typed a letter and pressed Enter quickly before any search
results displayed, an “Unhandled exception” error would appear. This has been fixed.

Some patient searches in the Select Patient dialog box would return inaccurate search results—for
example, if one person’s last name (Johns) was the same as another person’s last name (John) plus
their first initial (S, for Steven).

A scrolling issue when searching by Home Phone # in the Select Patient dialog box was fixed.

When selecting a patient, if you clicked in a blank area of the dialog box so that no name was
selected, and then clicked OK, an “Unhandled exception” error appeared. This has been fixed.

The on-screen keyboard (available in several Dentrix modules, such as the Ledger, the Office
Manager, the Office Journal, and so forth) did not work on é4-bit operating systems. This has been
fixed.

A workstation that used a mapped drive to access a database on a server would lose its connection to
the database after a reboot or a re-login or after coming out of sleep mode. This has been fixed.

Pressing F1 in most Dentrix modules would open the Dentrix Help. However, in four modules (Lab
Case Manager, Office Journal, Treatment Manager, and Collection Manager) F1 did not open the
Help. This has been fixed.

The color of the Patient Alerts button was incorrect did not correspond to the patient’s condition. This
has been fixed.

The Zip Code Change Utility (available on the Maintenance menu in the Office Manager) now lets
you change ZIP Codes that are longer than five digits.

The end balance and total receivables do not match in the Practice Analysis window. This has been

fixed.

The More Information dialog box could be opened by Dentrix users who didn't have the security
rights to do so. This has been fixed. The patient’s name had an added comma in the CAMED3 claim
format. This has been fixed.
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The Tutor database files were not being copied to the correct folder during installation. This has been

fixed.

Users without rights to the common folder incorrectly received the “Unable to connect to the
database” error message and then received the common sharing error message. This has been fixed.

The Dental Terms topic in the Help would not open. This has been fixed.

An error occurred when the Treatment Plan option was selected in the Patient Upload page in the
Websync Wizard. This has been fixed.

If the patient you created a detailed chart label for didn‘t have an employer specified in the Family
File, an error occurred. This has been fixed.

eDex closed shortly after loading patients. This has been fixed.

The Add Journal Entry option included inactive providers in eDex. This has been fixed.
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